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ABSTRACT 



As a result of a lack of information about the 



preservation of library and archives materials in Massachusetts 
libraries and records repositories, a survey was conducted to 
determine the preservation needs of public, academic and special 
libraries (including museums), manuscript repositories, historical 
societies and town clerics* offices. The questionnaire was mailed in 
January 1990 to 1,102 institutions, of which 958 returned completed 
surveys (87%) . This report presents a description of the survey 
instrument and provides an analysis of the survey results in eight 
categories of information: (1) facility information; (2) 
environmental controls; (3) fire protection; (4) preservation issues 
(5) library binding (non-rare books) ; (6) special collections/local 
history collections/archives; (7) disaster preparedness; and (8) 
institutional data. Concluding the report are eight tables that 
display the survey data by type of library. (MAB) 
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PRELIMIMM AHALYSIS OP JASSACaOSBTTS PMSBmtlOH RBEDS 

ASSBSSNElfr 

INTROOOCTZON 

The preservation of library and archives materials in th^ n 

vation needs assessment survey of the Commonwealth •« hk!! ? 
and records reposiv.ories in JaLary 1990: ^ ^ libraries 

1989 nllnn ^L^^nL^t'''? the survey instrument in the spring of 

1989 using the -Total Design Method- (TDM) develooed bv nnn 

Dillman as a model for the instrument preparation and mLi?na 

procedure. Dillman's procedures call for an tnuJal SaiuSg Sf 

?o^Srwee%"ra1t%r?he-?^?rd"^onL^^-^ ^'^^^^ ^ SSn-JeMSS^-t^I 
SORVBI INSTRUMENT 

The final version of the survey was devised in the fall of iqrq 
cS? °^P"*>liCp speciil and academic Ubrari«, Msto !: 

ntL manuscript repositories and town clirks were 

generated for tht survey mailing. Each survev was IssianJ ! 

cSm?litSd""1Sd'?e?;5!!iS ""K'W/'' "rv:^s":Sich"hir^'been 
? '^•^"f"**^. In this manner we could hopefully send 

iXxttll A.'" '^""^ i"titations Which had not' re'ti^nef^a 

On January 17, 199b, the survey was mailed to 1102 institutions 
conprising public, ecadenic and special libraries (inelSa?^f 

cSe"US?';f??Ses"'PU«'""?'^"' hJ-to^ical ,"Ut?e, '«S'"tow^ 
Clerics offices. The results bore out Dillman'a claim that a 

sSrvSvs'L'fh'! °' ""['^ Z?? ^ attained cSSsi8tei?ly in*mai? 
fre DyohSM^^'Tn^*"*"^ ^h*^ higher response rates 

^" surveys of more specialized populations. - (1) 958 
institutions returned completed surveys for an 87% retirn rate 
This response included 371 public libraries, 125 academic 
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^'J^'i"'*!? special libraries, 104 historical societies, 272 town 
clerics offices and 33 manuscript repositories. ^o**" 

ANALYSIS PROCSOORB 

analysis of the survey was constructed in 
dBASE4, but because the survey had 358 fields the database had to 
be divided in three. By doing this we were able to assign a 
field to each component to facilitate analysis. After the data 
from all 958 surveys had been entered, the three databases were 
cleaned up and compared to make sure that all the identification 
numbers assigned to the surveys matched. Once this had been 
confirmed, each of these three databases w&s sorted into six 
separate ones by institutional type. The responses in each of 
these eighteen databases were then totaled by question for com- 
parison between institutional types. 

FINDINGS 

It is quickly noticeable when examining the findings that few, if 
mu?^* totals add up to the number of surveys returned 
(958). This was for several reasons. In certain areas (such as 
the environmental controls area) the non-response rate outnum- 
bered the response rate. Also, throughout the survey many ques- 
tions allowed for the respondent to circle several possible 
answers since more than one might apply to that institution, 
consequently, the percentages which were calculated to facilitate 
the comparisons are based on the actual number of institutions in 
each category that responded to any question or to any part of 
that question. ^ ^ 

Responses were requested in eight categories of information: 
Facility Information, Environmental Controls, Pire Protection, 
Preservation Issues, Library Binding (Non-Rare Books), special 
Collections/Local History Collections/Archives, Disaster Prepar- 
edness and Institutional Data. The analysis that follows will be 
by question and institution within each of these categories. 

FACILITY IHPORNATIOII 

Ql-6 dealt with the physical environment in which library and 
archives naterials are housed. The predominant materials used to 
construct the buildings (Q3) are brick (57.4%), wood (45.81) and 
concrete (36.3%). It is interesting to note that for public li- 
braries 60.9%), special libraries (58.5%) and manuscript reposi- 
tories (67.7%) the predominant materials is brick. For academic 
.i5'^!ff®^ concrete (75.8%), and for historical societies 

(70.6%) and town clerks' offices (60.2%) it is wood. 

Consistently respondents considered the condition of the roof and 
walls (Q4) to be good (71.9%) overall. 42.2% of the institutions 
reported that the walls were not insulated. Particularly high 
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percentages were among historical aaeimti^a »*- eo ^ 

ed the existence ol n^Sgrrooi;? 4S s^reoS^tid"'.""? "P""" 

stack basements, 20.9% reported having attilP^d ^ 

having basement stacks. The historilal so^etif.";?? 

town clerks (40.8%) and the public libt«iM (48 ilV lik J?* 

highest percentaqes of attics; Baa.i.ni .i.^i, the 

prevalent amon, alademic'JJ^?a';i.s''"S?;%MSd°'spn"L ''Vilr.Titl 

(6«.3%) and special libraJieS (sSfei?! ' "^""""^ societies 
Institutional and collection security systems wer* not ><■ 

response area. This was followed cl6selv bv ?S! n5!=.^^^^®^B 

21.71 of thr.nf^?J? ?fK^*\°' the manuscript repositories and 

basemen? SSlcJ^Heai of ^^'^^''/Jk of mold in the 

wjocracnt J^jcic areas of 22.51 of the public libraries and 52 i* 

42..; «'t«:'Ui:i=,'!;;";iS;i";i:.?' "™ "*"■■ 

ENVIRONMBMTAL CONTROLS 

In this section we were interested in ascertaining what if anv 
types of environmental controls are prese"t*in'?2stu5iiJn's and 



2ddJeJ«d%S«e'?5;Se5? '^'^ ^"'•'"^^ •nvironment. Q7-15 

?I J«j!\?Sf\?f*!L?*'? HVAC systems covered. It was interesting 
^5*' the greatest percentagj 



(78.4%) of coverage followed by the general books (68.5%) and tha 
special collections (59.7%). when the specific instiiutioSs ar2 
examined, the priorities become apparent. It is only in public 
libraries that the genet^l book collections (88.8%) have a great- 
er percentage than the administrative areas (76.6%). Th« sS-e^ai 



er percencage tnan the administrative areas (76.6%). The special 
ii'^f!?^" vs. 69.8%), historical societies (82.4% vs. 

73.5%) and the manuscript repositories (76.7% vs. 70.0%) have 
more coverage in their special collections than in their adminis- 
trative areas. The town clerks' administrative offices (77.3%) 

^Sok« f5?"?J}"^^yu"?" coverage than either their general 

books (31.5%) or their special collections (29.1%). 

In Q8, 92.8% of the responses received designated the existence 
of a ^eating system in the institution. 60.3% have air-condi- 
tioning, and 45.4% have ventilation. The relationship of these 
SS"^?!"^?^*? " fairly constant across institutions except that 
80.3% of the academic libraries have ventilation systems. 

?2 °^ presence of air-conditioning 

injtif.ution. Again 82.4% of the institutions reported 
covering their administrative areas with AC while 45.4% of the 
general books areas and 57.6% of the special collections were 
covered. The percentage for special collections was higher in 
special libraries (79.3% vs. 72.4%), historical societies (86.5% 
^*:,.^®;f!' manuscript repositories (73.1% vs. 69.2%). m 

?!J4i? liberies <82.1% vs. 80.6%), academic libraries (81.6% vs. 
90.8%) and historical societies (69.0% vs. 72.4%) the AC coverage 
the general book collections were essentially comparable to 
? u °^ u^*^* administrative areas, it is only among the town 
clerks that the administrative areas (84.8%) were covered far 
more than the other areas (general books (25.4%) and special 
collections (27.5%) 1. To determine the potential for a disaster 
from a leaking AC system, Q9a examined the location of the chill- 
er in the building. 39.8% of the chillers are located in win- 
dows, indicating that nearly 40% of the AC systems are local 
rather than systemvlde, 29.0% are located on the roof. Both of 
these locations imply a potential for water disaster from an AC 
leak. Among academic libraries 46.8% are located on the roof and 
36.2% are in the mechanical room, in historical societies 29.0% 
are on the roof, 25.8% are on the grounds and 38.7% are in the 
mechanical room. . In manuscript repositories 31.8% are on the 
roof, 31.8% are in windows and 36.4% are in the mechanical room. 
In public libraries 37.9% are in windows, 35.3% are on the 
grounds and 26.8% are on the roof Among the town clerks, 63.9% 
are located in windows. 

QIO asked whether these systems could maintain a constant climate 
throughout the year. 68.1% of the respondents said no, 31.9% 
replied yes. The response was overwhelmingly no in all institu- 
tions except the manuscript repositories where the response was 
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691 yes. Since this is a group that tends to have special col- 
Jr«?i°"%hl?^ •nphftsized environSental con- 

Ur}.U «5 ni?"P*'*'i" climate control is not surprising. The 
thrust of Qll was to learn how much effort, if any, was beinr 
made to control the internal environment with something o?h2r 
than human comfort in mind. 60.41 of the respondents m id thS^ 
^o'^?. """^ •^•P^ * constant level round the clock 

?f:i«ndfS^^Jcfi"*^ ^^-^^ ^'"^ Inst i tut ?ons tSii 

responded mostly yes were special libraries at 64.51 and manu- 
script repositories at 54.21. 12.91 and 12.2% of these institu- 
tions respectively reported that they did not know. 37.2% of all 
68^ iSd 7?"^'??%«*?ni^*'*^ J?*^ setting is betweeS 

sftttnf ha In ?*^S^!"^^^;f ^^"SJ* most common 

setting was 20.5% between 72 and 75. 27.2% of the public li- 
braries and 27.8% of the town clerks noted that their setti^q 
was between 72 and 75. 43% of the town clerks did not J^ow thei? 
setting. The most common setting for the heating system (50.7%) 
was between 68 and 71. 17.1% keep their heat settings between 64 
J? tl: Interestingly 31.7% of the academic librarians and 28.6% 
«L*.?n« ^Slf" HV^^ ''S" unaware of their institution's heat 
bl'fo?'humL'%o"fSJt"!' ^^-^•"^ ^PP-' 

According to the responses for Qllb, 70.5% of the institutions 

aI ^ systems and 46.6% to their ventilation system. 

iS^ ^^^t^*"? libraries, 36.4% of the historical societies 

oSoJ™: °^ manuscript repositories responded that their AC 
systems are not turned down or shut off. 51.9% of special li- 

°^ historical societies, 29.9% of town clerks and 
aS:;!™- manuscript repositories reported that their heating 
systems are not turned down or shut off. It is interesting that 

uonl.,•?!^?®"^*^*^"*P°"^^"^ '^^^ ^° question regarding their 
ventilation system was generally larger than that for AC and 

^^^-^J.^^^*'? academic libraries, 66.7% of the special 
iwSs'SnA historical societies, 37.1% of the town 

Clerks and 41.2% of the manuscript repositories responded "No" to 
this question. « 

The question of humidity control (Qllc) is crucial to the control 

environment. Relatively few (13.6%) of the 
institutions report using portable humidifiers. However, 39.8% 
report the use of portable dehumidif iers, 25.2% report having 
dehSSTdifiSitioi!* """^ ""^^ presence^ of systeS 

Q12 addressed the :issue of envitonmental control within special 
Snii*''!i«^ J°2f": vaults or departments. 82.4% of the respond- 
nS^f^* f ^^^^^'^^S?/; "° separate system for these rooms, 
unlike t.ie general HVAC systems, 51.3% of the institutions re- 
ported that this system can provide constant climate control 
throughout the year (12a). it was only in the public libraries 
- historical societies (69.2%) that the response 

was No". In academic libraries the "Yes" percentage was 65.1%, 
and in manuscript repositories it was 78.6%. The next question 
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script "po.itori« (72f?S) iho r«M?;d k;«l„r^hi'''..?f?"" 
societies isi.si) whose responses were mostly "No". 

unliRe_ the second of the generaf^.J^iSSs wiliiV.^^be^eSSi"^^ 

Jf!" ^S"S"^ ^^o" the special collections apoear 

SSt ? rn%W«„^%-y SffIS ^S!l,'ra'Jr;e,/i5e-=S,"fi^1lF 

pSgiJ2-r?sJii?s^-.^sJi%»-or?h^";^23::jc =eV°5-t 

their AC system down or off. The same occurs wiJh the LAinn 
system in public libraries (53.2%), academic Ubraries (55%) Ind 
historical societies (60%). These figures can indicate a aLjIr 
concern for the special collections than for the geS2«l ^oUec" 
tions at least as far as the internal environment? collec- 

Within the environmfental controls section, it is intereatina 
??cLf«SS?5%Jr''" hunidification (35. sJ) and system SehSm i dj- 
fh^SiS?,, S**' methods used to control 

the humidity (Q12e). Portable dehumidif iers in public libraries 

l^2^i%^^^e?i^^^1^i.:?nri:t^i3!•^*^ 
t^\*SeJj;o%?2?s?n;? :"nS^"S2?L;;e%"iJ^^j;?4Sr^^5h%^si^i :ut 

dS^TcSs "l?2"::r.":St"rS: >heJ-*miie TopKrs'^ic?? d 

IhJgroLter (fS ^f^^£; be employed by manuscript repositories 
nrlSh n5 °'Z*^^ thermohygrometer (20.7%), the hygrotherrao- 
hJJ??..^7;2*^ i^^ •^"^ piychrometer (17.2%)!, special Ti- 

SoS^ar;».tiJ^'nS*;???"P^^^?-^*^' hygrometer (18.8%)^;Sd theJ- 

(16.7%)! and the academic libraries [hvarometer 
(18.7%) and hygrothermograph (13.8%)!. -^""^"8 mygroraeter 




device us^d ;i;.;":K . ^f^'^^^ -shades- as the most common 
th* reported using curtains to control 

H.l , J**^^ option was prevalent among public li- 

U« !?8 sJ) ' libraries (40.7%) and historiSSl socie- 
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?f.! !L 25 had been done. 42.9% of the oanuecript repoiito- 



PIRE PROTECTION 



Ii5%hf is crucial to the preservation of the collections 

??r« housing them. Q16 asked about the presence of 

fire detection/suppressions systems in the facility. SithoSt 
exception, the overwhelming majority of each type of^InstiiSSion 
had these systems (83.1%). What is unfortunati is that 2K4I of 
the town clerks' offices, 13.61 of the public libraries 13 3» nf 
the manuscript repositories arid 12.6% of the hi8to?i«?'sicIeJies 
Sv2?2??1id'!;*^ I'nlL''' syst:m!''S;ith%°?'l!!? 

The most common type of fire detection systems (Q16a) were smoke 
detectors (59.9%) and heat detectors (44.2%) and of firrLoDrM* 
sion systems were fire extinguishers (92.8%) .Wet pipe sD?i?kler 
systems are present in 31.8% of the academic libraries i? J! 
2S%%'^«l';i. libraries, 23.5% of the toJn clerkS?'"ff c;'* and 
we;2 we?f d?Lr?2a?S5^fS "P?'^'°5i*^ extinguishers (lIS? 

ev"v2S«e ?3 15 «Sn^^n^2S^^°"^^*'* facilities: 84.4% mentioned 
fnS fl? ?5 i :! "^ntioned in storage, 39.7% reported in vaults 
^^"^ J*"*" ^" special collections. Smoke detectors are 
located everywhere in 61.3% of the institutions, 35.9% Sf ?hl 
storage areas, 39.7% of the vaults and 38.6% of the special 
collections. Beat detectors were reported to be everJwh«r ?n 
38.6% of the facilities, in 29.0% of the storage arwS! 37 9% ? 

»P«°i*l collecti5S2! Sf interesJ is 
that wet pipe sprinkler systems are located in 17.6% of the stoJ- 

Halon systems exist in 27.6% of the vauul aSd 
n?;i -S^^?? special collections. Of importance also is that dry 
sioragril?lli;! ^" ^^'^^ liS?aries' 

^1!!.*.^"!^!?^^°"*°' Of systems (Q16c) is ^n important 

fScihtleJ^MSfrJL^ Pfr}'*- ^^^''^y of ?he 

After fcS^ ^^f^'. systems were inspected annually. 

rfoJLo!^ semi-annual inspection received 18.2% of the 

responses. it is scary, however, that 43.5% of the special 

that their systems were not inspected, and^ yet! 
this same group of institutions reported that 28.3% of their 
?ion*S? iSfSS?^*^ seml-annuany. Fortunately, the inspec- 

!S ^5J"^ "^^^ "^o"* ^y professionally trained personnel 
fhi'^JL ' marshall (22.7%) the substantial majority of 

the time. Unfortunately, 1.1% of the systems were inspected with 



ERIC 



7 



the use of a match. 63.6% of the institutions reported that 
their fire detection systems were connected directly to the fire 
department (Q17). Among the individual types of institutions, it 
is alarming to note how many are not connected, esptcially among 
situation where the percentage is 45*5 report this 

By the same token, water can also cause major damage to library 
and manuscript collections, in spite of this fact, only 6.3% of 
the facilities have water alarms anywhere (Q18), and 93.7% do not 
have any water alarms. Here the manuscript repositories have the 
highest percentage (22.2%) of water alarms present. 



PRESERVATION ISSUES 

Although 52.4% of the surveys noted that building surveys (Q19) 
had not been done of their facilities, three groups had more 
"Yes" than "No" answers: historical societies (50.5%), manuscript 
repositories (51.7%) and town, clerks (94.9%). At the other end 
of the spectrum, 71.4% of the academic libraries and 68.7% of the 
public libraries had not had a building survey done. These are 
important statistics since many aspects of preservation issues 
are determined by the building in vhirh the collections are 
housed. 39.9% of the reporting facilities' surveys were done by 
independent consultants, while 30.3% were performed by staff and 
29.4% by the Northeast Document Conservation Center (Q19a). 
NEDCC's activity was most noticeable among manuscript reposito- 
ries (50.0%), academic libraries (40%), public libraries (40.3%) 
and special libraries (33.3%). Independent consultants' work was 
most prevalent in special libraries (42.9%), public libraries 
(49.4%) and town clerks' offices (45.8%). The staff had done the 
work mostly in town clerks' offices (54.2%) and in manuscript 
repositories (40%). ^ 

91.5% of the institutions reported not having a preservation plan 
in place (Q20) . Special libraries had the largest percentage of 
institutions with a preservation plan in place (31.2%). on the 
other hand, only 3.1% of the public libraries had one in place. 
Q21 addressed the issue of collection surveys. 70% of the insti- 
tutions have not had a collection survey done. In special li- 
braries 51% have had one performed, but only 20.7% of the public 
libraries have had one. in most instances (51.5%), these collec- 
tions surveys have been performed by the staff (Q21a). 30.9% have 
been done by NEDCC, NEDCC's most active areas have been in 
historical societies (42.9%) and public libraries (35.2%), 

Persons or organisations with specialized preservation skills in 
their geographical area (Q23) have been identified by only 38.6% 
of the institutions. Those institutions which have done so are 
mostly manuscript repositories (75%) and academic (67.9%) and 
special libraries (65.3%). Only 22.5% of the town clerks and 
30.3% of the public libraries have identified such a person. 77% 
of the institutions do not have anyone on staff with preservation 
skills (Q24). This total includes town clerks (94.6%) and public 
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libraries (85.5%) as the two least skilled in this »rm» v*. 

fnd^\fl°li'*';f*PJS^*' libraries, 49.1% of thi acSdJair ?ibrar!ei 
°' manuscript repositories reported havina f 

^3:^* °' ^**!!* P«°P^« workshops for their tliill 

staff persons (Q24b). it is obvious that this is an a«a thSt 
^^^^ressed. It is only in academic librSJief ua Jj) 
that this comes even remotely cloie to being a inajoritj! 

It is the training of staff which makes a difference in th. 
success of a preservation program in a library of SanuScriot 
repository. Q25 asked what kind of preservation ?raiJinQ dJS- 

?Srita?? Sara?^IJ3'.'' ''''^ "^^^^^^ tSlt^'So^^ne'^n 

lltilJ^ attended any such programs. However, 30.0% report- 
f^.-f"*""^^"^ regional programs, 22.3% reported paiticipatinr in 
state programs and 18.9% mentioned those bffered by profeiSional 
?^^*?if'*^^?"f• . Af«<3emic libraries (50.9%), special uS^^Jes 
?I ' societies (52.1%) and manuscript repo8it"ieI 

(51.5%) were most apt to have attended regional trainina oro- 
J^^^^ programs were mojst attended by town cl"kS ?32 9%) 
and historical societies (30.2%). Those educational priservaiion 
programs offered by professional organizations were aJh!nrf23 
nV^L libraries (40.4%) anriSSSs^ipt rIpositSJtes 

fiJ^iVl; .J^^^ popularity of specific programs is^ fairly c?l>r! 
Ihliini f I^P''"^*"^? ^'^^^ attended workshops on the ?are aSd 
°^ library and/or manuscript materials. 57.1% have been 

c^er^I^9^6^?? f'rjrnS^ tparticulan; thl ?oSS 

cierKs (98.6%) I and 47.0% on shelving practices. Other tonics of 

uri%T d?«^^^"'' '*P*^." ''^:^V' environments? coS§it?onf 
nJil preparedness (42.3%), protective enclosures 

U5.J1J and the care of photographic materials (33.1%). 

I?!-o^?°?5.!)*f.*^**" providing preservation services to Massachu- 
f!5-\^?®?*^"5^°" ^^^3. Q26, Q26a and Q26b were aimed at 

anrSo^miS? JS"/*^^ ^"^^'^ throughoJt the ComSiSSeaUh 

and how much their services were used. 63.4% of the institutions 

til '5* °' manuscript repSsitoJie" 

12 4% ff ^S/htf!"^? libraries, 84.9% of the special librSriel 
80.4% of the historical societies, 62.9% of the public libraries 

SS^M^i^ ^2-" °' ^5! J?^ responded affirmative to "J!s 

f"Pon<Jed that they had not contracted 
services with the NBDCC. It was particularly town clerks (73*) 

Sot''Ssii''J!!L'" and academic liSJaJ^eS^TSs^sJf '^hich'Sid 

Ubra??« 7!?'i:^S"- Hi^to'^ical societies (67.2%), special 

libraries (66.7%) and manuscript repositories (58.6%) were the 
most prevalent users of the services. Among the services con- 

ll^ll^tlV "'OT.J"-^*^' P*P*' conservation !44!S%) and SoSk 
???!?^ * If*" common. Preservation micro- 

filming was fourth at 27.0%. 

Photocopying, when done improperly, is an activity that tends to 
carnage books and paper a9 much as anything else. 80% of the 
respondents reported having photocopy machines available to 
^"^IV' J^^ these 39.9% do not have any restrictions 
regarding the photocopying of any materials (Q27a) . This was 
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tctdemic li- 

S5. iJ : f«<3uif« that an matariala bt photocopied 

■^•J'- ^» •specially true in town clerici* offices 

(60.6% and manuscript repositories (63.0%). Some restrictions 
do exist in many institutions, however. 25.2% of the inati?!!' 
tions de .ermine that certain items must not be photocopied, and 
24.9% require that certain items must be copied by staff only! 

hfI^^?^^?" ^ prevalent in*^ special libraries 

historical societies and manuscript repositories. 

Much of the damage to books is done by poor shelving habits among 
staff and patrons. Only 46.9% of the iSstitutions have any typ2 
u^'^^iili?^ program for their staffs on the proper shelving of 
books (Q28). Fortunately, special libraries (64.7%), manuscript 
?fKfJJ2I^?L public libraries (56.7%) ind academic 

libraries (56.7%) do report such training programs. Most histor- 
ical societies (60.8%) and town clerks (74.6%) do not do so. 
Among those who do have training programs, 72.3% train to push 
the volumes in on either side of the sought after volume to grasp 
It by the sides. 67.3% report readjusting the bookends after 
shelving or removing materials. Oversized materials (Q29) tend 
to be shelved most often flat on their own shelves (56.7%) or 
Sf'^i?*^^ sepcrate oversized shelves (54.0%). Unfortunately, 
39.4% of public libraries and 28.5% of town clerks shelve these 
materials spine up on regular shelves thus damaging the hinges 
and spine. 

Tn?!^^""^^"®* mending of paper (Q30) and non-rare book covers 
(Q31) are areas where much good can occur but also where much 
damage does occur. In 40.4% of the institution no paper repair 
is done. However, in 31.9% scotch tape is used to mend paper. 
Pressure-sensitive -archival" tape is next with 28.2%. Public 
libraries (52.5%) and town clerks (24.5%) are the most frequent 
users of scotch tape. "Archival" tape is most commonly used by 
academic libraries (52.3%) as is Japanese tissue (25.2%). if 
special libraries do any mending, it appears that most is done 
with Japanese tissue (23.4%) or "archival" tape (36.2%). when 
non-rare book repairs (Q31) are addressed, it is interesting to 
note that 39.8% do none and 32.5% use cloth tape for their mends. 
Here again 14.7% use scotch tape and public libraries are the 
most prevalent users at 26.1%. Academic libraries (41.4%) are the 

/J!^i??^ S"". ^^^^^ PVA and special libraries 

(20.8%) and academic libraries (18.9%) perform the most in-house 
recasing. 

Oversized prints, maps and broadsides often pose difficult hous- 
ing problems to their custodians. Q32 and 32a looked at how they 
are housed. 58.6% of the facilities responding said that they 
housed these items in flat drawers of metal map cabinets. This 
was particularly true in special libraries (80.0%), academic li- 
braries (68.8%), historical societies (67.8%) and public li- 
braries (52.4%). Another 52.0% niintioned that the storage of 
these items was around or in a tube, especially in town clerks' 
offices (72.6%) and public libraries (50.0%). Large covered 
boxes of archival quality were u^ed significantly in manuscript 
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l2Sr%\2t'1r8%'2rrSI'H?ii* percentage I.*i:.!;:S"y thS 

5? u y?T ::•?* ®' historical societies and 67.8% of town 
Clerics file their materials in -general stacks" 60 9% of publiS 
libraries, 61.8% of special libraries and 63.4% of acSderaic 
otSoJ'ifnd ^'JS'tt'*'?^' materials in special coUectioni. Sn ?he 
??Sri.?!2 'k^®'^* manuscript repositories and 41.2% of special 
sJa"s^ broadsides in cloJSd 

Microforms have become more and more common in librarlps and 

manuscript repositories either as the only way of obtaiSiSg stlt 

materials or as a preservation tool. Q33, Q33a, 03 3b, Q3 3c and 

Q33d specifically examined the presence if theie foriis in U- 

*^*^S^f ^yP* storage. Overi?!? 54'?% of 
the respondents reported having some form of microfori in their 

Ic iiSr'i??« ^f.?*'??? ^'^^V^ percentages werramSng^cSdlm- 
ic libraries (91.1%), manuscript repositories (70%). soeciai 

iill^'n^ public libraries (54%). Sistoricil 'Socie- 

ties (71.3%) and town clerks' offices (55.3%) had the hlahest 

Vsl'n'Tnl m?croi?2Sr;6«^??^ microform. SSnedf micr'2f!?m 
^04. ^ij and microfiche (66.1%) were the most common, oartlculariv 

spSSLl""" % '^^^ (94.7nnd Ts'sSy'^li^ 

2? ?i? ? 2 ?}:®*^ lit aries and town clerks (69.3% and 

t93 Ji; h.2°?hri? libraries ^94.7%) and historical societies 
(93.1%) had the hightfSt percentage of microfilms, and manuscriot 
repositories owned the largest amount of preservation m?«Sf"!Ss 
ml::! Although, 38.0% of the repositorie" reported owning no 
we?e in"'??f'^??: .ll'l^ responding did say ^SSt %h2y 

?Jfr<«i n!f^* storage in a vault. Otherwise, special li- 

tlf^ril^ iwZ * manuscript repositories (23.1%) reported 

f^^.^i?^ special collection? room. Interestingly 

TT^*"' often stored in the micrcforms rid- 

ing room (39.0%) or the special collections room (37.1%). only 
liml reported storing them in the general stacks. At the same 

Jndtiatid tilt i^ViV^^^l.^'' "^^^^^ <^he responses 

indicated that the microfilms are on plastic reels, but that thev 

!lkal?nr*^bi«rni%J?*"o^2i:"i «^»o«t " many instSSces 

i2L. ■ i^S'**^:. ^"f^^^ '^"^^ •l"^' "»ed in 29.6% of 
b?ariet (;7"S? particularly true in academic li- 



LIBRARY BlflDTRG 



Library binding has long been thought of as among librarians as a 

i;*"2l?S ^JS'Lr'Sfr? °" 8helf.- pJrSunlte- 

ly# with the 8th edition of the tiibrary Binding Institute ctand- 

jc4a, library binders have shown thiSelJSstS bScoSSittSd*^ to- 
working more closely with librarians to choose the binding suit- 

duJLlMfcv 'nli°1«"^*^^^°f usability as well as strength and 
durability. Q34-38 were designed to glean information on libiar- 
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iana' practicea regarding library binding. Unfortunately, prob- 
lems with the data has currently made it impossible to analyze 
Q37 and Q38. The answers to Q34 and Q35 show a lack of interest 
or inquiry on the part of librarians. Although 37.1% responded 
that their binders were members of LBI, 39.61 did not know. The 
academic libraries (631) were more apt to be using a LBI member 
than the others, although that may change as more librarians 
become aware of their binder's affiliation. Even more disturbing 
was that 67.21 did not know whether or not their binders followed 
the bibUCy eiOfJiOg loatitUtfi Staod4Cd«. However, 661 of the 
academic libraries' and 58.31 of the special libraries' binders 
did adhere to these standards. Q36 examined the decision makers 
and who makes the binding decisions. 53.71 of the institutions 
reported that the librarians made the decision. Among town 
clerks, 63.01 left the decisions up to the binders as did 47.4% 
of the historical societies. These figures seem to indicate that 
there is still a wide gap between the librarians and binders in 
making binding decisions. 



SPECIAL COLLECTIONS/LOCAL HISTORY COLLECTIONS/ARCHIVES 

Special collections (Q39-44) are present in 73.5% of the report- 
ing institutions. Their presence is particularly prevalent in 
special libraries (94.1%), manuscript repositories (90.6%) and 
historical societies (84.3%). The materials that they house are 
varied, but local history materials (76.4%), photographs (62.0%) 
and maps (61.2%) appear to be most common. Without question the 
academic (82.0%) and special (79.2%) libraries reporting of rare 
book holdings were the largest categories. Logically, the town 
clerks reported the largest holdings of local records (92.1%). 
Most of these materials are housed in the special collections 
area (60.6%), but among town clerks the materials are in the 
vault (90.2%). Special collections was the area of choice for 
public libraries (71.1%), academic libraries (87.8%), historical 
societies (69.2%), special libraries (65.0%) and manuscript 
repositories (65.4%). Otherwise, most of the materials were in 
closed stacks. 



Although these collections are generally imagined to be housed in 
the basement, and 35.3% of the institutions reported that was 
their location, 55.1% reported that they were housed on the main 
floor of the institution, especially the town clerks (74.3%). 
Another 33.6% mentioned that the special collections were located 
on an upper floor. This was particularly true of academic li- 
braries (48.4%), special libraries (49.0%) and historical socie- 
ties (50.0%). Unfortunately, town clerks (49.3%) and manuscript 
repositories (42.9%) have the largest percentage of these collec- 
tions housed in the basement. Very few of these materials are 
stored in attics (6.3%) or in separate facilities (7.3%). 

Staff (040) and patron (Q41) access to these materials poses 
serious security problems for these institutions. 59.7% of the 
facilities require that the special collections areas be opened 
without a key. This occurs most often in public libraries 
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(72.31), historical societies (49.31), special libraries (aa 
and manuscript repositories (44 it) in i i i? ?5 (44.71) 

Hficj. a. jskiJ r£ n"^^^^^^^^^^ 

materials be provided to the |.troS one° bo'x/ISJd^/book^at"': 

^oiiiyA itr^^^^^^ 

^'^'"'"'.^'''''"iPt/icchlvtB oateilals housed (Q43)7 There was 

^'.S :^"S;„iK'!3??^;f^^%?'%i\-d^'iir.fS ^^^^ 

nii «bini2. al^Si?"^ practice sSiia to be " 

era «l 2J? J-ZS*' '•6*-8%) and alkaline fold- 

puuxxv. xioraries (38.81), nanuscriDt rmoami^nrima tto e&\ 
academic iihrAriA« t^m. a*.\ ^ *t*fc ^^eposicor les (Jo. 5%), 

acaaenic iiDraries (35.41) and town clerks' offices (40.21). 

To44)^"?nri?5.J21i^^?* P'^°<="«in9 of manuscript/archives materials 

fiMs Ullit, '^ri ""raries and 66.4% of town clerks' of- 
zi . «re removed by 30.1% of town eisrira 7« n% 

historical societies, 74.5% of special lib«r?M and It o\ J 

TilrlViiV S0T*'it"J"' occur. i"7"3t"''of";p2ciaf 

cai sol'itiS; «5.5% of hiSton: 

sc ipi°rn;^i!;ori.^'^5 s , ° c:d:.?rijs?LT:r ^"i.?"r 

"i, "«i«tie» <73.8%> and ipecia? librar"S "o 2%) 2i' M?t oJ 
ISJ Stns°"??J"!i. '"f'^'^Phif ""Jl" i» "P-tated in hil?lJica 

ni'rVAii !?sjji'ar":ii 5iic"??sjnii:' 'i^ij?'' pjs'ji?^ 

".ZllliT l?br.r^2S'^/S^•''5 ".terJi?J'li"e„ove'd"i; 6? «"o'^ 
academic libraries, 76.0% of manuscript repositories, 63.2% of 
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speical libraries and 60.7% of historical societies. 



DISASTBR PRBPARBONBSS 

An incredible 85.4% of institutions in Massachusetts do not have 
disaster plans (Q45) . This is particularly true among town 
clerks (94. SI), public libraries (92.5%) and historical societies 
(85%). They exist most often in manuscript repositories (28.1%) 
and special libraries (24%). At the same time 20.7% of academic 
libraries, 18% of special libraries and 11.9% of historical 
societies report that such plans are in the preparatory stage. 
For those institutions reporting the existence of, or preparation 
of, disaster plans the most common components are emergency 
procedures (88.8%), a disaster response outline (81.1%), a list 
of emergency services (78.3%), recovery priorities (70.6%) and 
conservation expert?. (70.6%) . other categories dropped of sig- 
nificantly after these three. 



INSTITUTIONAL DATA 

The largest number of institutions reporting came from Middlesex 
(16.8%), Worcester (15%) and Essex (9.6%) counties, although the 
greatest number of special libraries (35.8%) and manuscript 
repositories (43.8%) are located in Suffolk county (Q47) . While 
2.1% of the institutions have more than 1,000,000 volumes, the 
largest percentage have under 10,000 (42.1%), followed by 10,000- 
49,999 (25.6%) and 50,000-99,000 (12.8%) (Q48) . Manuscript 
holdings (Q49) range up to over 10,000 linear feet (2.1%), but 
30% report no such collections, 29.5% have between 1 and 49 
linear feet and X3.4% have between 100 and 499 linear feet of 
records. 25.8% of .i^anuscript repositories have between 1,000 and 
2,499 linear feet of materials and 19.4% have between 2,500 and 
4,999 linear feet. Staff without a MLS (Q50) averages 45.3% but 
if town clerks are removed, that figure drops to 31%. 20.9% of 
the institutions report having one staff person with a MLS and 
19.5% report two staff persons. Only 1.5% report having more 
than 30 staff persons with a MLS, and these are public and aca- 
demic libraries. 58% of the facilities report no archival admin- 
istrative training aaong their staff (Q50) . 28*9% report having 
one person with such training, particularly among manuscript 
repositorits (59.3%), academic libraries (55.6%) and special 
libraries (42.5%). 12% indicated that there were two-to-four 
such persons on their staff i manuscript repositories at 29.6% and 
academic at 29.2% had the highest number. Finally, 63.2% of 
institutions reported not having any monies allocated for preser- 
vation activities (Q51). Public libraries (78.3%) and town 
clerks (74.7%) had the largest percentages on "No's". The other 
four types of institutions tended to be fairly similar in the 
numbers that reported some monies for preservation: historical 
societies (66.7%), manuscript repositories (64.5%), special 
libraries (64%) and acildemic libraries (60.3%). 
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OONCLOSIONS 



TS* ?«JJJJI!J^°r of the written, graphic, visual and audio record 
is important to the intellectual well-being of our societv. 
Preservation issues are manv MfsA ^ -.ti. ___f?^**^y' 



0?''th'^«vSfJ i« needed, on the local, rigionafand sSte'leJS 
fSdr^LS^? " ^'^"'^ that nearly all 

vo s"o?'i„ ?i ?.„^"^r!r *"oih.r. some 



Preservation issues are many and diverse. This preliminaiv 
analysis presents soSe indications of areas in whiSh 

id state levels, 
learly all areas 

types of institutions"ar4 ^^i^tiSI^g^goorpreier^aJioS^JJchnil^^^ 
tS.M?'^'"*' f*^^^"^ abysmally'in others No Sne ?5pe^"o? 

institution can claim a clean bill across the board. HbSever, 
the aim of this report is not to point the finger at any oni 
person or group. It is intended to provide the information f?Sm 
which we can begin to develop a statewide preservation proSJam 
and from which local institutions can examinS their owSpres2?va- 
cion priorities and practices. preserva 
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MASSMMUSBPTS PRESER/ATION NEEDS ASSESSHENT SUtNEY MALYSIS 



TABLC 1 

mCILIlY G^'^OBNATION 
QuMtion 03, 01, 05 



Public 

No. % 



Acadaiic 
No. % 



Special 
No. % 



Historical 
No. t 



Town Clerk 
No. t 



Manuscript 
No. t 



All 



No. 



Pradoainant Mterials (N - 368) 

used in building 

Stone 112 

Brick 224 

Mood 160 

Concrete 104 

Glass 63 

Steel 41 

Don't Knpw 4 



(N - 124) 



(N - 53) 



(N - 102) 



(N - 269) 



30.4 
60.9 
43.5 
28.3 

n.2 

11.1 
1.1 



23 
70 
17 
94 
61 
44 
0 



18.5 
56.5 
13.7 
75.8 
49.2 
35.5 
.0 



15 
31 
15 
24 
13 
18 
0 



28.3 
58.5 
28.3 
45.3 
24.5 
34.0 
.0 



23 
43 
72 
24 
14 
14 
0 



22.5 
42.2 
70.6 
23.5 
13.7 
13.7 
.0 



45 

155 
162 
83 
35 
39 
1 



16.7 
57.6 
60.2 
30.9 
13.0 
14.5 
.4 



(N - 31) 

11 
21 

8 
15 
13 
11 

0 



35.5 
67.7 
25.8 
48.4 
41.9 
35.5 
.0 



(N - 947) 



229 
544 
434 
344 

199 
167 
5 



24.2 
57.4 
45.8 

36.3 
21.0 
17.6 
.5 



Condition of roof Md 

eater ior Malls 
Good 

Nails are insulated 
NUls are not insulated 
Oondeneation occurs 
Hftlla leA 

Itoof/attic is insulated 
Roof/attic is not 

insulated 
Standing water on roof 
Roof leaks 
Don't know 



(N - 366) 



(N - 121) 



(N - 51) 



258 


70.5 


81 


66.9 


37 


72.5 


95 


26.0 


32 


26.4 


14 


27.5 


177 


48.4 


33 


27.3 


19 


37.3 


29 


8.0 


10 


8.3 


5 


9.8 


35 


9.1 


10 


8.3 


5 


9.8 


144 


39.3 


31 


25.6 


18 


35.3 


118 


32.2 


19 


15.7 


14 


27.5 


47 


12.8 


32 


26.4 


6 


11.8 


80 


21.9 


39 


32.2 


6 


11.8 


10 


2.7 


8 


6.6 


2 


3.9 



82 
18 
60 
10 
7 
33 

42 

0 
12 
3 









(N - 


32) 


(N - 


930) 


80.4 


182 


70.5 


29 


90.6 


669 


71.9 


17.6 


68 


26.4 


8 


25.0 


235 


25.3 


58.8 


95 


36.8 


8 


25.0 


392 


42.2 


9.8 


19 ' 


7.4 


2 


6.3 


75 


8.1 


6.9 


9 


3.5 


3 


9.4 


69 


7.4 


32.4 


71 


27.5 


7 


21.9 


304 


32.7 


41.2 


61 


23.6 


8 


25.0 


262 


28.2 


.0 


12 


4.7 


1 


3 1 


98 


10.5 


11.8 


28 


10.9 


3 


9.4 


168 


18.1 


2.9 


22 


8.5 


1 


3.1 


46 


4.9 




(N - 


245) 


(N - 


28) 


(N - 


906) 


58.2 


100 


40.8 


3 


10.7 


372 


41.1 


28.6 


77 


31.4 


11 


39.3 


373 


41.2 


66.3 


160 


65.3 


14 


50.0 


553 


61.0 


52.3 


63 


25.7 


7 


25.0 


385 


42.5 


9.2 


37 


15.1 


5 


17.9 


121 


13.4 



Which of these rooH (N - 364) (n'- 119)" 

exist in the facility 

Attic 176 48.4 21 

BaseMnt stacks 171 47.0 60 

Storage Room 205 56.3 78 

Non-stack baaeaent 188 51.7 58 

ttow 46 12.6 18 



(N - 52) 



17.6 
50.4 
59.6 
34.6 
11.5 



15 
26 
31 
18 
6 



28.8 
50.0 
59.6 
34.6 
11.5 



57 
28 
65 
51 
9 



If) 



20 



BEST COPY AVAILAILE 



TMB.E 1 (QONT.) 
ftClUTf INRMHfflGN 

Oieatlon G^CAttlc), as«(BucMnt), O^istorage), Q5a(Nan-Btack basownt) 



Public 
No. % 



AcadMlc 
No. I 



StWClAl 

No. I 



Historical 
No. I 



Tam Clerk 
No. % 



Hanuscrlpt 
No. I 



Ml 













of the attic 






ClaM 


80 


48.5 


14 


58.3 


Cluttered 


54 


32.7 


8 


33.3 


Dirty 


51 


31.0 


7 


29.2 


Dry 


101 


61.2 


11 


45.8 


Met 


12 


7.3 


1 


4.2 


RodHtts 


21 


12.7 


1 


4.2 


Inaects 


16 


9.7 


0 


.0 


Hold 


11 


6.7 


0 


.0 



No. 



10 
3 
4 
8 
1 
1 
1 
2 









(N 


71.4 


20 


46.7 


38 


21.4 


27 


45.0 


43 


28.6 


13 


21.7 


37 


57.1 


36 


60.0 


51 


7.1 


1 


1.7 


2 


7.1 


4 


6.7 


9 


7.1 


4 


6.7 


9 


14.3 


3 


5.0 


4 



37.3 
42.2 
36.3 
50.0 
2.0 
8.8 
8.8 
3.9 



<N - 4) 

3 
1 
1 
1 
0 
0 
0 
0 



75.0 
25.0 
25.0 
25.0 
.0 
.0 
.0 
.0 





<N - 


77) 


(N - 


12) 


67.9 


35 


45.5 


10 


83.3 


32.1 


33 


42.9 


1 


8.3 


25.0 


17 


22.1 


1 


8.3 


46.4 


33 


42.9 


4 


33.3 


14.3 


13 


- 16.9 


3 


25.0 


.0 


2 


2.6 


1 


8.3 


10.7 


2 


2.6 


4 


25.0 


32.12 


12 


15.6 


1 


8.3 



(N - 369) 

173 
136 
113 
208 
17 



30 
18 



46.9 
36.9 
30.6 
56.4 
4.6 
9.8 
8.1 
4.9 



HiBt la the oondltlon <N 

of the baaenent atacka 

Clean 94 

Cluttered 61 

Dirty 33 

Dry 89 

HRt 28 

Rodanta 13 

Iftaecta 16 

Mold 38 



169) 



<N - 60) 



i'A • 23) 



<N - 



55.6 


54 


91.0 


14 


60.9 


1< 


36.1 


8 


13. i 


7 


30.4 




19.5 


4 


6.7 


4 


17.4 




52.7 


29 


48.3 


9 


39.1 


i: 


16.6 


8 


13.3 


6 


26.1 




7.7 


2 


3.3 


3 


13.0 




9.5 


6 


10.0 


5 


21.7 




22.5 


6 


10.0 


4 


17.4 





<N - 369) 

226 
119 

66 
177 

62 

19 

36 

70 



61.2 
32.2 
17.9 
46.0 
16.8 
5.1 
9.8 
19.0 



Mhat la the condition <N - 211) 

of the storage roona 
Clean 91 
Cluttered 126 
Dirty 44 
Dry 121 

91 

iita 13 
Inaecta 12 
Mold 24 



<N - 78) 



(N - 29) 



<N - 61) 



(N - 159) 



43.1 


38 


48.7 


23 


79.3 


41 


67.2 


77 


48.4 


59.7 


39 


5.0 


9 


31.0 


25 


41.0 


76 


47.8 


20.9 


16 


20.5 


5 


17.2 


4 


6.6 


23 


14.5 


57.3 


38 


48.7 


15 


51.7 


35 


57.4 


77 


48.4 


43.1 


8 


10.3 


2 


6.9 


3 


4.9 


8 


5.0 


6.2 


2 


2.6 


1 


3.4 


4 


6.6 


3 


1.9 


5.7 


5 


6.4 


1 


3.4 


5 


8.2 


6 


3.8 


11.4 


8 


10.3 


1 


3.4 


4 


6.6 


18 


11.3 












(N - 


56) 


(N - 


70) 



(N - 17) 

12 
8 



70.6 
47.1 
17.6 
52.9 
11.8 

5.9 
11.8 

5.9 



(N - 555) 



282 
283 
95 
295 
114 
24 
31 
56 



50.8 
51.0 
17.1 
53.2 
20.5 
4.3 
5.6 
10.1 



liiat la the condition <N ■ 
of the non-atack haaeaent 

Clean 93 48.4 23 57.5 

Cluttered 72 37.5 19 47.5 

Dirty 58 30.2 11 27.5 

Dry 83 43.2 16 4.0 

Wet 52 27.1 8 20.0 

nodents 20 10.4 1 2.S 

Insects 14 7. 3 3 7.5 

Mold 39 20.3 6 15.0 



(N - 7) 



11 
5 
4 
7 
4 
2 
1 
4 



61.1 
27.8 
22.2 
38.9 
22.2 
11.1 
5.5 
22.1 



27 
20 
11 
24 
12 
3 
4 
10 



48.2 

35.7 
19.6 
42.9 
21.4 
5.4 
7.1 
17.9 



<N - 363) 



26 


37.1 


4 57.1 


184 


48.0 


36 


51.4 


3 42.9 


155 


40.5 


20 


28.6 


3 42.9 


107 


27.9 


27 


38.6 


2 28.6 


159 


41.5 


13 


18.6 


1 5.9 


90 


23.5 


9 


12.9 


1 5.9 


36 


9.4 


4 


5.7 


1 5.9 


27 


7.0 


16 


25.7 


3 42.9 


80 


20.9 



TABLE 1 (com,) 
PW:iLITy DCOfMATIGN 
Oueation Q6 



Public 



No. 



Acade»ic 
No. % 



S|)ecial 



No. 



Historical 
No. % 



Towi cieik 
No. I 



Manuscript 
No. % 



All 



No. 



IVpe of security in -'357)' (n"-'123) 
aystoi 

116 32.5 

Shared systeK 29 8.1 

Burglar alanv 108 30.2 

Notion detectors 148 41.5 

After-hours guard s 1.4 

C(a|NJteriud systea 21 5.9 

Blectronica at exit 65 18.2 



(N - 51) 



(N - 100) 



(N - 251) 



YABLB 2 

aA/IROWBirAL GONnCLS 
Oiestions 07, 08, Q9, a9a 



8 
62 
39 
28 
41 

7 
74 



6.5 
50.8 
32.0 
22.0 
33.6 
57.4 
60.7 



8 

27 
25 
25 
17 
9 
13 



15.7 
52.9 
49.0 
49.0 
33.3 
17.6 
25.5 



13 
21 
53 
54 
7 
13 
22 



13.0 
21.0 
53.0 
54.0 
7.0 
13.0 
22.0 



98 
149 

34 

32 
4 
6 

12 



39.0 
59.4 
13.5 
12.7 
1.6 
2.4 
4.8 



<N - 32) 

3 
21 
10 

7 
15 

5 

S 



9.4 

65.6 
31.2 
21.9 
46.9 
15.6 
15.6 



(N - 913) 

246 

309 
2(9 
294 
89 

61 
191 



26.9 
33.8 
29.5 
32.2 
9.7 
6.7 
20.9 



PiAilic 



Areas covered 

tiy HVAC 
General books 
Slpeclal collect ions 
Aidhilnistrative areas 
Don't know 

Cnjpomnts 

Heating 
Vmtilation 
Air-oonditioning 
ikaidity control 
Don't know 

Hhi^ areas are 

covered by AC 
General books 
St>ecial collections 
Adilnistration areas 
Don't know 

Where ia'tlie ctiiiier " 

located? 
Roof 

(Xitside on the cjroinJu 
Nechanical (ocm 

ERIC 



3 



No. 



Academic 
No. % 



Slwcial 



No. 



Historical 
No. % 



Town Clerk 
No. % 



Manuscript 
No. % 



All 



No. 























(N - 


' 30) 


(N - 


> 769) 


277 
189 
239 
10 


88.8 
60.6 
76.6 
3.2 


100 
81 
106 
2 


88.5 
71.7 
93.8 
17.7 


25 
37 
30 
1 


58.1 
86.0 
fi9.8 
2.3 


50 
56 
50 
3 


73.5 
82.4 
73.5 
4.4 


64 

73 
157 
20 


31.5 
29.1 
77.3 
8.0 


11 
23 
21 
2 


36.7 
76.7 
70.0 
6.7 


527 
459 
603 
38 


68.5 
59.7 
78.4 
4.9 






















(N - 


30) 


(N - 


822) 


313 
145 
186 
54 
4 


95.7 
44.3 
56.9 
16.5 
1.2 


118 
98 
95 
23 
2 


96.7 
80.3 
77.9 
18.9 
1.6 


46 

29 
37 
22 
1 


95.8 
60.4 
77.1 
45.8 
2.1 


76 
23 
29 
31 
2 


92.7 
28.0 
35.4 
37.8 
2.4 


182 
58 

124 
48 

13 


85.4 

27.2 
58.2 
22.5 
6.1 


28 
20 
25 
16 

0 


9.3 
66.7 
83.3 
53.3 
.0 


763 
373 
496 
194 
22 


92.8 
45.4 

60.3 
23.6 
2.7 


















(N - 


130) 


(N • 


26) 


(N - 


524) 


161 
121 
158 
3 


82.1 
61.7 
80.6 
1.5 


80 
69 
89 
1 


81.6 
70.4 
90.8 
1.0 


22 
32 
29 
1 


59.5 
86.5 
78.4 

2.7 


20 
23 
21 
0 


69.0 
79.3 
72.4 
.0 


35 
38 
117 
9 


25.4 
27.5 
84.8 

6.5 


10 
19 
18 

« 


38.5 
73.1 
69.2 
3.8 


328 
302 
432 
15 


62.6 
57.6 
82.4 
2.9 




















147) 


(N - 


22)" 


(N - 


528) 


SI 
10 
39 
75 


26.6 
35.3 
19.7 
37.9 


44 

17 
34 

17 


46.8 

IB.l 
36.2 
18.1 


9 

5 
20 
11 


25.0 
13.9 
55.6 
30.6 


8 
12 
9 
6 


25.8 
38.7 
29.0 
19.4 


32 
3 
11 
94 


21.8 
16.3 
7.5 
63.9 


7 
3 
8 
7 


31.8 
13.6 
36.4 
31.8 


153 
131 

21!0 ^ 


29.0 
24.8 
22.9 
39.8 



TABLE 2 (QONr.) 
BWOOMBM'AL GDNmOLS 

OiMtloM 010, Oil, OllaMC), 011a (HT), 011b(AC), Ollb(Hr), Ollb(VE) 



Public Jf^^l Historical Tow, Clerk Manuscript All 

Ho. % Mo. % No. % No. % No. % 

^^^U>^'^ "^'''^ ^"■■■«> <N"-"82r (N-;-228) (N-;-29) (NVeSi) 

23 47.9 16 19.5 52 22.8 20 69.0 265 31.9 

Oi^wt-ikuii? (N-i-i99) (K-;-78) (H'-n) W^H) (NVfii) iH'^-iii (H^iH) 

to 151 75.9 48 61.5 7 22.6 21 Si 2 lU mi; a ^ 

* * < '•' 21 17.2 3 12.2 52 10.5 

f""-"ii4r-----(H-;-54-r- mim ?N-;-tt)- mim (STio.- Wi-iiii-"" 

i i i ■! 11 ■! li 1 sj s:i i s i k 

^[["^^ " 1.5 18 33.3 5 18.5 2 u 43:S 2 loiS ]l 2l:l 

sitiii^'^'iiiiii^ (ii- wd) (n-"65) (n- So) In 'Hi (n'^m) (n";"22) (N'i'iio) 

'^'^^ 10 6.3 19 31.7 5 16.7 4 11.4 28 22.6 2 st 166 

^^^•dbS"^ (N-;-i29) (N-;-63) (N i iaf (n" 22) Ih-'BO) (iiVii) lH'iS2) 

SI IM loo J? i?-; ' 20 22.2 7 33.3 76 21.5 

^ 5 3.9 2 3.2 1 3.6 1 4.6 15 16.7 4 19.0 28 7.9 

"**Jh^'SS2n7^^^ (N-'iW (N";"69f (N";"27f (N'-ii)" (N^io?) IH'22) (N"i'444) 

No 32 18.0 12 17.4 14 51.9 17 41.5 32 29 9 B ^6 4 1115 a 

'^•t^ "I '] 'tl ^« " «' «' 

' 9 5.1 4 5.8 1 3.7 4 9.8 16 15.0 4 18.2 38 8.6 

V^tiiati"6n turned (N .:*83) (N - M) iH^ iQ) (N .;-i2)- (n ^ M) lu-iv Ih-TW 

dam or ahut do*<n? "* 

No 27 32.5 16 29.6 12 66.7 5 41.7 20 37.1 7 41.2 87 36 6 

ERIC "'^ * ^ ^'^ 3 25.0 18 33.3 4 .3f23.5 4O 16.8 



TABU 2 ((DNT.) 
BMaiOMDirM. GOHnOLS 

OiMtlOM Qllc, 012, ai2«, 012b, 012c(AC), Ql2c(lir) 



Public Historical Town Clerk Manuscript All 

Mo. I Mo. • No. % No. % No. % 

*"d!JlX^j°SSrf (H-'iU) lN-;"62") (N-;-2-6) Ih-AO) (H-BV (N'iw) " ^--"3^9}-"'" 

Portable Naidlfiers 14 10.4 12 19.4 4 15.4 6 15.O 13 14 9 1 51 «A 11 is 

I>ortable <bhuildif lers 66 48.9 11 17.^ 7 26.9 20 50 0 37 42*5 I il l i5? w'J 

Syit«i huaidlflcation 28 20.7 15 24.2 12 46.2 1 3 32 5 16 18 4 9 «*J tl ll'i 

8yiM:«i d.hi.idlfi«tion 30 22.2 19 30.6 14 51.1 8 20:0 it ll.l U 1^ 9 " x.l 

^*^t^iSti^r^"^^ '^^"''^^'^ — (N-;-856) 

Mt> 298 90.3 82 71.9 29 59.2 75 84.3 199 82.6 17 63 0 700 82 4 

32 9.7 32 28.1 20 40.8 14 15.7 42 1714 Jo Vl'o Im Ij'.l 

°°^?^bLS^'^^ (N-74) (n";"43)" (n'-"25)"" (N-'26) (n";"7"9) Ih'-U) (N*;-26i) 

NO 41 55.4 15 34.9 11 44.0 18 69.2 39 49.4 3 21.4 127 48 7 

33 28 «5.1 14 56.0 8 30.8 40 50.6 11 lU JJ'.i 

ooiwtant'iettiiii? (h"-"62) (n'-"38) (N-'ii) (n';"27) (ii'^'fo)" (N"i"ii)" (ii'^'iSi) 

No 33 53.2 12 31.6 6 25.0 14 51.9 27 38.6 2 18.2 94 40.5 

25.,, 24 38.7 23 60.5 15 62.5 10 37.0 31 44.3 8 72.7 111 I7 8 

Oon*tkn^ 5 8.0 3 7.9 3 12.5 3 11.1 12 17.1 1 9.1 27 11.1 

settif^g'ofAU-""" (N'i'iof (n'^'m)""" (N"i"i4)" tH''n) (n";"43)" lH'~n) (N-isS) 

conditioning 

SI7 1 \Vl i ? ^1-? ^ '-^ ^ 2 18.2 13 8.5 

' l^'S 7 20*6 1 7.1 1 9.0 3 7.0 2 ifl 2 21 ii i 

6B:J1 11 27.5 15 44.1 7 50.0 4 3l:4° 9 2J:9° 3 ll'.] S Ull 

22^75 4 10.0 1 2.9 3 21.4 1 9.0 4 9.3 3 27.3 16 10.5 

76-79 4 10.0 2 5.9 0 .0 0 .0 0 .0 0 0 l « 

10 25.0 8 23.5 1 7.1 4 36.4 24 55.8 1 9!l 48 3l!4 

Settiiiiirh^til^ (N-43)" "'<n";'35)" (N";'i6)"" (n"-'25)" (n'-'46) <N"-'ii)"" "'(N^W 

2.3 2 5.7 2 12.5 6 24.0 3 6.5 2 18.2 16 9.1 

^-*7 10 23.3 6 17.1 2 12.5 5 20.0 5 10.9 2 18 2 30 17 1 

68-71 23 53.5 16 45.7 11 68.8 8 32.0 14 JS.4 5 III V UO 

J2-75 2 4.7 3 8.6 0 .0 0 .0 2 4.3 1 9.1 8 4.5 

76-79 1 2.3 1 2.9 0 .0 0 .0 1 2.2 0 .0 3 1.7 

Don't know 6 14.0 7 20.0 1 6.3 6 24.0 21 45.7 1 9.1 42 23 9 



'^7 



ERIC 



2^ 



TABLB 2 (OMr.) 

■umatBirM. aoHnas 

OiMtlom Q12iI<M:), 012d(lir), 012d(VB), Q12e« 013 



Public 



AcMkaic 
No. « 



SiKcial 
No. % 



Historical 
No. % 



Town Clerk 
No. % 



HanuBcript 
No. % 



All 



No. 



Aut down? 


















(N - 


46) 


<N - 


11) 


(N - 


166) 




No 

Don't know 


21 
22 
1 


47.7 
SO.O 
2.3 


17 
17 
3 


45.9 
45.9 
8.2 


10 
6 
0 


62.5 
37.5 
.0 


0 

3 
1 


66.7 
25.0 
8.3 


21 
14 

11 


45.7 
30.4 
23.9 


7 
2 
2 


63.6 
18.2 
18.2 


84 
64 

18 




50.6 
38.6 
10.8 


AiA down? 


















(N - 


49) 


(N - 


11) 


(N - 


186) 




No 
Yea 

Don't know 


19 
25 
3 


40.4 

53.2 
6.4 


14 
22 
4 


35.0 
55.0 
10.0 


9 
7 
0 


56.3 
43.7 
.0 


8 

15 
2 


32.0 
60.0 
8.0 


22 
16 
11 


44.9 

32.7 
22.4 


7 
2 
2 


63.6 
18.2 
18.2 


79 
87 
22 




42.0 
46.3 

11.7 



Vtntilation turned 
dam or shut down? 

No 
Yea 

Don't know 



(N - 32) 



<N - 34) 



(N - 9) 



(N - 10) 



(N - 31) 



(N - 10) 



17 


53.1 


15 


44.1 


7 


77.8 


7 


11 


34.4 


13 


38.2 


2 


22.2 


2 


4 


12.5 


6 


17.6 


0 


.0 


1 



(N - 126) 



70.0 


15 


48.4 


7 


70.0 


68 




54.0 


20.0 


6 


19.4 


1 


10.0 


44 




34.9 


10.0 


10 


32.3 


2 


20.0 


23 




18.3 


25) 


(N - 


S3) 


(N - 


12) 


(N - 


193) 




16.0 


10 


18.9 


1 


8.3 


33 




17.1 


52.0 


17 


32.1 


3 


25.0 


62 




32.1 


28.0 


12 


22.6 


8 


66.7 


69 




35.8 


16.0 


13 


24.5 


8 


66.7 


67 




34.7 


98) 


(N - 


252) 


(N - 


29) 


(N - 


909) 





Huaidlty control (N - 51) 

devicoa uaed 

Forti*>le NMidifiera 11 

Portable dehuaidif iera 22 

Syatoi liaidification 14 

fliyataa dehtaidif ioation 16 



(N - 37) 



(N - 15) 



21.6 


4 


10.8 


3 


20.0 


43.1 


6 


16.2 


1 


6.7 


27.5 


19 


51.4 


9 


60.0 


31.4 


16 


43.2 


10 


66.7 












11.4 


8 


6.5 


9 


18.9 


80.8 


89 


72.4 


32 


66.7 


35.1 


52 


42.3 


16 


33.3 


6.4 


23 


18.7 


9 


18.8 


1.9 


5 


4.1 


8 


16.7 


1.1 


17 


13.8 


16 


33.3 


.3 


6 


4.9 


7 


14.3 


.0 


4 


3.3 


1 


2.1 



4 

13 
7 
4 



Bnviromantal 

■onitoring devices 



Than— eter 
HyqroMtar 
Itwcaohygrowter 
HlrgrotheraograFh 
Sling paychroaeter 
Battary-operated 
paychroMtar 



41 

290 
126 
23 
7 
4 
1 



27 
59 
26 
16 
6 

10 

7 



27.6 
60.2 
26.5 
16.3 

6.1 
10.2 

7.1 

.0 



62 
164 
58 
11 
2 
1 
1 



24.6 
65.1 
23.0 
4.4 
.8 
.4 
.4 

.4 



4 

19 
7 
6 
6 
5 
5 



13.8 
65.6 
24.1 
20.7 
20.7 
17.2 
17.2 

3.4 



151 
653 
285 
88 
34 
53 
27 



16.6 
71.8 
31.4 
9.7 
3.7 
5.8 
^0 

.8 



.70 



ERIC 



TMLB 2 (OONT.) 
DIVIROWBVM. (DmULS 
Questlora 014, QIS 



Pii>lic „Acad«Ae special Historical 

NO* 



a««-*^ J^^'^ Historical Town Clerk Manuscript All 

• No. % No. % NO. % No. % No. • No. % 

"^Sl^ht (N-.--ii8)---(N-;-39,- <N---96,- (N^lsi) lu^m (N^W 

StSS^ 12? ±1 \l 2?:7 l! ll'l \l Hi l\ lit " 126 14.4 

Li^t-1ilt«rlng £il« 17 5 0 18 15 3 8 20 5 iJ ®? f i ^'^ 274 31.3 

Light-filt^:ing glass 17 5.0 1 6.1 ! JSi'j 'J 't'] J .'J J "'J 7.3 

a»«lefl 164 48.1 45 38.1 5 12.8 47 490 84 iS an'! .il 

curtains 100 29.3 48 40.7 11 28 2 37 ff on'o ^! ".0 

RoaJa.«h«g8 24 7.0 19 2 Vl '3 Vl ' J 1J 

A«nln9B 4 .1.2 0 .0 1 2.6 0 .J 2 'iJ ' ^'.J ^^ *-J 

^'^ ^""'"^ <«"-"^iO> <N*--28) (N-;-882) ----- 

L» W fliJo76K»nt tubes 26 7.5 9 7 4 10 20I ll iVl \i i'l ^1 ^ ".8 

W-3 or UP-4 pla«igla«i 2 .6 i .5 6 U.l 11 11 1 ^? ^'l ? J'J S 

W-filtering fll. 5 1.4 10 8.2 4 8 3 15 155 f i } I t S ^.5 

'i!'**.'.!?.!:^.!!! !!. " ^« « 28:J 2?? 25:2 

TABLE 3 

riRB FROTKTIGN 
Questions 016, 016a 



Pii)lic j;"^^^ Historical iy>wn Clerk Manuscript All 

•*>• « NO. % Mo. % No. % NO. % NO. % Nb. 



syBtesB inatallad? 




















266) 


(N - 


30) 


(N - 


943) 




No 
Yea 

Oon't know 


50 
316 
2 


13.6 
85.9 
.5 


10 
106 
5 


8.1 
87.8 
4.1 


5 
47 

1 


9.4 

88.7 
1.9 


13 
88 
2 


12.6 
85.4 
1.9 


57 
200 
9 


21.4 
75.2 
3.4 


4 

25 
1 


13.3 
83.3 
3.3 


139 
784 
20 




14.7 
83.1 
2.1 






















204) 


(N - 


25) 


(N - 


765) 





Fire extinguishers 299 93.7 103 93.6 40 90.9 71 80 7 166 ni i 9i n -mo 

•let p pe sprinklers 37 11.6 35 31.8 13 S i 7 ^.'o II l\'t " H o ?!? ?M 

Dry pipe sprinklers 7 2.2 13 11.8 6 13.6 4 4 5 15 7 4 4 il'n IJ I'l 

S»ke detectors 216 67.7 72 65.5 28 63 6 7 8 0 119 58*5 it aII J'J 

Heat detectors 144 45.1 41 37 3 23 S? 1 41 Aa'a S ,$ ^'^ 

ionization detectors 15 4.7 4 'I HI 'I '] 'l'^] 338 44.2 



TABU 3 (OMr.) 

riic moncncN 

QUMtioM QlCb(eV) , QlS>(Sr), Q16b(Vli), 016b(SP) 





Pi*>lic 
No. % 


Acad 
lb. 


■lie 
t 


Special 
No. % 


Historical 
No. % 


Town Clerk 
No. % 


Manuscript 
No. % 


All 

No. 


% 


liMre are theee 






(N - 




(N - 


40) 


(N - 


74) 




(N - 


162) 


(N - 


22) 




692) 




mfltmm Iniballad? 


(EveryNhare) 




















Pir« estingulahen 


263 


91.3 


98 


92.5 


34 


85.0 


52 




70.3 


119 


73.5 


18 


81.8 






84.4 


Nfet pip* apr inkle ra 


27 


9.4 


29 


27.4 


10 


25.0 


5 




6.8 


36 


22.2 


6 


27.3 


113 

A A «J 




16.3 


Dcy pip* aprlfikleta 


5 


1.7 


3 


2.8 


5 


12.5 


2 




2.7 


14 


8.6 


2 




11 




4.5 


BiOon 


1 


.3 


1 


.9 


2 


5.0 


1 




1.4 


0 


.0 


1 


4.5 


6 






ftokc detectora 


187 


64.9 


63 


59.4 


24 


60.0 


*j3 




71.6 


83 


51.2 


14 


63.6 


424 




61.3 


HMit detectora 


115 


39.9 


31 


29.2 


22 


55.0 


37 




50.0 


S3 


32.7 


9 


40.9 


267 




38 6 


loniiation detactors 


11 


3.8 


4 


3.8 


6 


15.0 


2 




2.7 


3 


1.9 


1 


4.5 


27 




3.9 


Nhere are these 


(N - 


46) 


(N • 


22) 


(N - 


8) 


(N - 


24) 




(N - 


26) 


(N - 


5) 


(N - 


131) 




ayataaa Inatalled? 


(Storage areaa) 
























Fire extinguiahera 


27 


58.7 


8 


36.4 


4 


50.0 


16 




66.7 


11 


42.3 


4 


80.0 


70 




53.4 


Nfet pipe aprinklera 


3 


6.5 


6 


27.3 


3 


37.5 


2 




8.3 


7 


26.9 


2 


40.0 


23 




17.6 


Dry pipe aprinklera 


0 


.0 


4 


18.2 


0 


.0 


0 




.0 


2 


7.7 




20.0 


7 




5.3 


Nalon 


1 


2.2 


1 


4.5 


1 


12.5 


0 




.0 


1 


3.8 




20.0 


5 




3.8 


anke datectora 


19 


41.3 


7 


31.8 


4 


50.0 


9 




37.5 


6 


23.1 




40.0 


47 




35.9 


Haat dstectora 


14 


30.4 


8 


36.4 


1 


12.5 


6 




25.0 


8 


, 30.8 




20.0 


38 




29.0 


loniaation detactora 


1 


2.2 


0 


.0 


0 


.0 


1 




4.2 


0 


.0 




.0 


2 




1.5 



(N - 


5) 


(N - 


8) 


(N - 


8) 


(N - 6) 




(N - 


27) 


(N - 


4) 




(N - 


58) 




(Vault) 




























2 


40.0 




25.0 


4 


50.0 


1 


16.7 


12 


44.4 






50.0 


23 




39.7 


1 


20.0 




12.5 


0 


.0 


0 


.0 


4 


14.8 






25.0 


7 




12.1 


0 


.0 




12.5 


1 


12.5 


0 


.0 


2 


7.4 






25.0 


5 




8.6 


1 


20.0 




50.0 


2 


25.0 


2 


33.3 


4 


14.8 






75.0 


16 




27.6 


2 


40.0 




50.0 


2 


25.0 


4 


66.7 


10 


3'* ) 






25.0 


23 




39.7 


0 


.0 




50,0 


3 


37.5 


3 


50.0 


11 


40.7 






25.0 


22 




37.9 


0 


.0 




12.5 


1 


12.5 


0 


.0 


1 


3.7 






25.0 


4 




6.9 


(N - 


21) 


(N - 


18) 


(N - 


10) 


(N - 10) 




(N - 


17) 


(N • 


7) 




(N - 


83) 




(Slwcial collecticna) 
























14 


66.7 




50.0 


5 


50.0 


5 


50.0 


8 


47.1 






57.1 


72 




86.7 


4 


19.0 




11.1 


1 


10.0 


1 


10.0 


0 


.0 






28.6 


10 




12.0 


0 


.0 




16.7 


0 


.0 


0 


.0 


1 


5.9 






14.3 


5 




6.0 


4 


19.0 




33.3 


3 


30.0 


2 


20.0 


6 


35.3 






57.1 


25 




30.1 


6 


28.6 




50.0 


3 


30.0 


5 


50.0 


5 


29.4 






57.1 


32 




38.6 


6 


18.6 


8 


44.4 


3 


30.0 


3 


30.0 


5 


29.4 






28.6 


27 




32.5 


0 


.0 


1 


5.6 


1 


10.0 


0 


.0 


0 


.0 






14.3 


3 




3.6 



Nhere are these 

•ysteaa inatalled? 
Fire extingMiahera 
Nit pipe aprinklera 
Dry pipe aprinklera 
Balon 

aaoke detectora 
HMt detectora 
loniaation detactora 



Nhere are these 

ayatcM inatalladi 
Fire extinguiahera 
Net pipe aprinklera 
Dcy pipe aprinklera 
Halon 

SSoke detectors 
Heat detectors 
Ionization detectors 
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TABLE 3 (QONT.) 
PIRE ROTBCriON 

QUMtlonB Ql6c, Q16d, Q17, 018 



Public 'jcada.ic Hiccorical TVwn Clerk Manuscript All 

NO. % No. % NO. % ST % NO. % 

ii^^idii^iiiir'-lH^iiii- -<N---i66-) <N-;-46) (N-M) "(n'-W?) (Niw) (N-'-TTS) 

TWiaa'ywr 51 i6 2 20 A'l 13 m1 S ?} * IS S'S 5 "'^ "-0 

aii«i"thi^'iliiiatidr(N"--274) (N";-i65) (N'iw)— (N-M) ""lH'-i66) "(N-M) (N-mS) 

With a Htch 3 i.i i 29i ia i ic ^ 

Profeaeionally trained ^ ^ ^ 0 .0 0 .0 8 1.2 

personnel 192 70.1 71 67.6 35 66.0 44 66 7 105 «t 1 11 ni n 

Fire»rAal 79 28.8 31 29.5 4 7.5 16 24 2 i2 ill \ d'l JJJ ill 

"^•'^ 25 9.1 15 14.3 4 7.5 1 J^*? H ] JL'S ^« JJ'J 

^°^?f.^?tP* <N"-"i0e>" <N-;-46) (N.;-89)- Ih^Hi) (N-i^)- (N-r768) 

No 113 37.0 41 38.0 14 30.4 33 37.1 67 34.0 10 45 5 oia i« -> 

"-0 «7 62.0 32 69.6 56 62.9 lio 66,0 12 III 49? 

'^^pjlSt?^'" (n'-"347)- (N---li6) (N-;-48)- W'^n) (N-.'^ls") (N-^?) (N'iW 

Jroujl^. the facility '1 1 Vs 'I 'It 1 '''.I ^1 '\ 

TABLE 4 

PRBSBWATIGN ISSUES 
Questions 019 

Public %)ecial Historical Town Clerk Hoiuscript All 

NO. % No. % NO. % No. % NO. % No. % NO. % 

"^bi^ii^ij^ ^'^^^ <N'- ii9") -(N --5-i) (N---97) (N-;-i58) iH^ is) —W'm) 

No 241 68.7 85 71.4 26 51.0 48 49.5 8 5.1 14 48 3 422 «i? 4 

*~ "-^ ^ 28.6 25 49.0 49 50.5 150 94.5 15 ll'.l 5m Il.t 



erJc 



3ESTC0PYAVAILAILE 



.) o 



TABLE 4 

FRBSBRVATIQN ISSUES 

QUMtlOM 0l9a, ceo, 021, 021a, 023 , 024 , 024b 



Public Acadaic st>ecial Historicai Town Clerk Mmiscript All 

M>. % (to. % No. % No. % No. % 

Who'perforiied'the (n"-"77) (n"-"30) (N"i*2i) (N"i"42) <n'-"48) <N - lO) " <n"-"228)' 
building survey? 

MKT 31 40.3 12 40.0 7 33.3 12 28.6 0 .0 5 50.0 67 29.4 

independent consultant 38 49.4 7 23.3 9 42.9 14 33.3 22 4 5.8 1 10.0 91 39.9 
Society of Aaerican 

Archivists 0 .0 0 .0 0 .0 0 .0 0 .0 0 .0 0 0 

Staff 13 16.9 10 33.3 3 14.3 1 3 31.0 26 54.2 4 4 0.0 69 3o!3 

is~ttere~a~pre»fvatiM~(N~-~35d) (H'-'iisf (n"-"48)' <n"-"94) <N~-~24d)~ (n"-*32) <n"-"879) 
plan? 

No 339 96.9 99 96.1 33 68.8 79 84.0 227 94.6 27 84.4 804 91.5 

Yes 11 3.1 16 13.9 15 31.2 15 16.0 13 5.4 5 15.6 75 8.5 

HMVoonectim~sufvey~(N~-'347^ (N'-'i22) (n'-'sI) (N"-'i66f (N'-'iSi)" (n'^'Si)" (n'-'MS)" 
been done? 

No 275 79.3 90 73,8 25 49.0 5 3 53.0 159 67.9 17 54.8 619 70.0 

Yes 72 20.7 32 26.2 26 51.0 47 47.0 75 32.1 14 45.2 266 30.0 

Nho'peffofiMd'the (N"-'7i) (n'^'SS)' <n'-"25) "<n"-'42) (n'-'W)' <n"-*13) (n"-'235)" 
collection survey? 

mCC 25 35.2 10 30.3 7 28.0 18 42.9 9 18.4 3 23.1 72 30.9 

Independent aonsultrnt 6 8.5 4 12.1 7 28.0 5 11.9 16 32.7 3 23.1 41 17.6 

fltaff 40 56.3 19 57.6 11 44.0 19 45.2 24 49.0 7 53.8 120 51.5 

Fefson'wlth (n'»"347) (N'-"ii2) (n'-"49)* <n"-"97)' (n"-"236)" (n"-"32) <n"-'873) 

preservstion skills identified? 

No 242 €9.7 36 32.1 17 34.7 50 51.5 183 77.5 8 25.0 536 61.4 

Ym 105 30.3 76 67.9 32 65.3 47 48.5 53 22.5 24 75.0 337 38.6 

Person'witii (n'-'SSi) (ii'-'iii) (N-iw <n'-'92)' <N*-'222) (ii'-'Si) (n'-"839) 
preservation skills on staff? 

No 283 85.5 58 50.9 22 44.9 57 62.0 210 94.6 16 51.6 646 77.0 

Yss 48 14.5 56 49.1 27 55.1 35 38.0 12 5.4 15 48.4 193 23.0 

Has'thirperKn^run (n'-'m) <n'-"53) <n'-"28) (N'-'il) (ii'i'iS) (n'^'iS) (N'-'ii?) 
workshofB for the staff? 

No 39 72.2 30 56.6 21 75.0 25 61.0 20 87.0 11 61.1 146 67.3 

Yes 15 27.8 23 43.4 7 25.0 16 39.0 3 13.0 7 38.9 71 32.7 
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TABtf 4 (QDNT.) 
FR£SB«^ATION ISSUES 
(kiMtiona oes, 025a, 026, 026a 



Public 



Acadeaic 



No. 


% 


No. 


1 










213 


60.2 


39 


33.6 


99 


28.0 


59 


50.9 


49 


13.8 


23 


19.8 


11 


3.1 


28 


24.1 


43 


12.1 


45 


38.8 


32 


9.0 


24 


20.7 


31 


8.8 


31 


26.7 



Slwcial 
No. % 



Historical 
No. I 



ToMfi Clerk 
No. • 



Hanuscr ipt 
No. % 



All 



No. 



Attanded preaervation 
adUGBtion prograM 

No 

Regional prograa« 
State prograa 
National progroM 
Profaaaional organa. 
unitMralty oouraea 
Proleaaional oonferenoe 31 



(N - 52) 



15 
21 
12 
10 
21 
12 
17 



28.8 
40.4 
23.1 
19.2 
40.4 
23.1 
32.7 



(N - 96) 

24 

50 
29 
6 

22 
10 
22 



(N - 237) 



(N • 33) 



(N • 688) 



2^ n 

* J • u 


144 


60.8 


2 


6.1 


437 




20 


8.4 


17 


51.5 


266 


in 9 


78 


32.9 


7 


21.2 


198 




0 


.0 


8 


24,2 


63 


09 Q 
44 my 


13 


S.5 


24 


72.7 


168 


in A 


1 


.4 


11 


33.3 


90 




15 


6.3 


16 


48.5 


132 


J r f 


(N - 73) 


(N 


» 26) 


(N - 


7n 0 


43 


58.9 


20 


71.4 


237 




33 


45.2 


21 


75.0 


248 


89.5 


72 


98.6 


24 


85.7 


304 


57.9 


48 


65.8 


18 


64.3 


250 


100.0 


51 


69.9 


27 


96.4 


328 


42.1 


37 


50.7 


16 


57.1 


165 




52 


71.2 


19 


67.9 


225 


57.9 


35 


47.9 


18 


67.9 


188 


22.9 


11 


15.1 


7 


25.0 


125 


82.5 


12 


16.4 


23 


82.1 


176 


49.1 


6 


8.2 


12 


42.9 


107 


C9 C 


10 


13.7 


12 


42.9 


116 


• 7 


46 


63.0 


1 J 


A ^ A 

46.4 


140 


31.6 


36 


49.3 


12 


42.9 


135 


40.4 


26 


35.6 


13 


46.4 


134 


70.0 


5 


6.8 


6 


21.4 


48 


33.3 


20 


27.4 


13 


46.4 


121 


21.1 


2 


2.7 


10 


35.7 


81 


102) 


(N - 


257) 


(N - 


32) 


(N - 


19.6 


159 


61.9 


3 


9.4 


342 


80.4 


98 


38.1 


29 


90.6 


592 


58) 


(N - 


111) 


(N - 


29) 


(N - 


32.8 


81 


73.0 


12 


41.4 


340 


57.2 


30 


27.0 


17 


58.6 


241 



49.2 
30.0 
22.3 
7.1 
18.9 
10.1 
14.09 



Preaervation toplca 

taught 
Bnvlronaental controls 
Basic repairs 
Storage 

Proper ihelving 
Care and handling 
Security 

Oiaaster preparadneas 
Protective encloaurea 
Library binding 
Gire of ptotographs 
If-iture of photographs 
Oonaervation of photos. 
Praaerv. Microfilaing 
Preaertntion Mnageaent 
Oonaervation traataent 
Advanced handa-on 
Oeacidification 
Past control 



(N - 279) 



(N - 63) 



(N - 32) 



70 


25.1 


42 


65.7 


22 


68.8 


100 


35.8 


51 


81.0 


18 


56.3 


87 


31.2 


47 


74.6 


23 


71.9 


86 


30.1 


46 


73.0 


19 


59.4 


103 


36.9 


56 


88.9 


28 


87.5 


39 


14.0 


32 


50.8 


17 


53.1 


52 


18.6 


54 


85.7 


26 


81.3 


46 


16.5 


36 


57.1 


20 


62.5 


41 


14.7 


42 


66.7 


11 


34.4 


39 


14.0 


30 


47.6 


25 


78.1 


25 


9.0 


19 


30.2 


17 


53.1 


26 


9.3 


25 


39.7 


13 


40.6 


25 


9.0 


29 


46.0 


14 


43.8 


27 


9.7 


25 


39.7 


17 


53.1 


28 


10.0 


28 


44. « 


16 


50.0 


8 


2.9 


18 


28.6 


7 


21.9 


38 


13.6 


21 


33.3 


10 


31.3 


31 


11.1 


16 


25.4 


10 


31.3 















40 

25 
51 
33 
58 
24 
22 
33 
13 
47 
28 
30 
13 
18 
23 
4 

19 
12 



44.5 
46.6 

57.1 
47.0 
61.7 
31.0 
42.3 
35.3 
23.5 
33.1 
20.1 
21.8 
26.3 
25.4 
25.2 
9.0 
22.7 
15.2 



Paailllar with NSXX:? 



No 136 
Yea 231 



37.1 
62.9 



16 
107 



13.0 
87.0 



8 
45 



15.1 
84.9 



20 
82 



36.6 
63.4 



Contracted work with (N - 235) (n"- 106)"" 

No 152 64.7 62 58.5 

y«8 83 35.3 44 41.5 



(N - 42) 



14 

28 



33.3 
66.7 



(N 

19 
39 



581) 



58.5 
41.5 
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TMLB 4 (OONT.) 

mSBRUMriDN ISSUES 

QuMtlom QK6b, 017, Qe7a, 028, OZSa 



PiA>lic 
No. % 



Sjpecial 
No. % 



Historical 
No. % 



Town Clerk 
No. % 



NanuBcript 
No. % 



Ml 



No. % 

"(n'-"2«)' 



Sicvioes uaed 



Prnervation 

■icrofilalng 
Book aoMervMtlon 
Survey! 

Paicr oonflervation 
Ftotograph oonMrvation 
Photograchic oopying 
Nbrfcahopa 

Diaastar aaaiatanoa 















(N - 


43) 


(N - 


29 


35.4 


10 


21.3 


10 


35.7 


10 


23.3 


6 


31 


37.8 


16 


34.0 


13 


46.4 


13 


30.2 


21 


38 


46.3 


77 


57.4 


17 


60.7 


22 


51.2 


3 


42 


51.2 


11 


23.4 


13 


46.4 


30 


69.8 


7 


17 


20.7 


11 


23.4 


8 


28.6 


14 


32.6 


0 


4 


4.9 


3 


6.4 


1 


3.6 


4 


9.3 


1 


17 


20.7 


13 


27.7 


13 


46.4 


14 


32.6 


4 


10 


12.2 


12 


25.5 


5 


17.9 


4 


9.3 


0 



31) 



(N - 17) 



19.4 

67.7 
9.7 
22.6 
.0 
3.2 
12.9 
.0 



2 
4 
5 
8 
4 
3 
4 
2 



11.8 
23.5 
29.4 
47.1 
23.5 
17.6 
23.5 
11.8 



67 
98 
162 
111 
54 
16 
65 
33 



27.0 
39.5 
65.3 
41.8 
21.8 
6.5 
26.2 
13.3 



PtDtoa>{]y Mchlnea (N - 368) (N - 123) 

available to patrons? 

Ho 52 14.1 4 3.3 

Yes 316 85.9 119 96.7 



(N - 53) 



12 
41 



22.6 
77.4 



(N - 101) 

38 
63 



(N - 256) 



(N - 32) 



37.6 
62.4 



73 
183 



28.5 
71.5 



8 
24 



25.0 
75.0 



(N - 933) 

187 
746 



20.0 
80.0 



Policy regarding use of (N - 318) (N - 122) (N i'48) <N'-"7i) 
pho t ocopy aachincs 

No rcstrictiona 192 60.4 68 55.7 8 16.7 9 

Otrtaln itcna not photo. 56 17.6 43 35.2 24 50.0 31 

Certain itew by patrons 27 8.5 21 17.2 12 25.0 10 
Otrtaln itaaa by ataf f 

only 57 17.9 35 28.7 18 

All itCM by ataff 45 14.2 9 7.4 19 



37.5 
39.6 



31 
30 



12.7 
43.7 
14.1 

43.7 
42.3 



(N - 216) 

40 18.5 

40 18.5 

10 4.6 



(N - 27) 

3 
8 

3 



51 
131 



23.6 
60.6 



8 

17 



n.i 

29.6 
11.1 

29.6 
63.0 



(N - 802) 

320 39.9 

202 25.2 

83 10.3 



200 
251 



24.9 
31.3 



la the staff trained (N - 356) 

to ahelvc properly? 

Ito 154 43.3 

Yea 202 56.7 



(N - 120) 



(N - 51) 



52 
68 



43.3 
36.7 



18 

33 



35.3 
64.7 



(N - 97) 

59 
38 



(N - 240) 



(N - 33) 



60.8 
39.2 



179 
61 



74.6 
25.4 



14 

19 



42.4 

57.6 



(N > 897) 

476 
421 



53.1 
46.9 



How is staff trained (N - 185) 

to ahelve aaterials? 
Tilt voliae by haadcap 
MA voliana on either 

aide 

Tilt with preaaure on 

text block 
Bockenda readjusted 



(N - 62) 



(N - 29) 



<N - 32) 



(N - 38) 



(N - 18) 



(N > 364) 



28 


15.1 


6 


9.7 


3 


10.3 


1 


3.1 


6 


15.8 


0 


.0 


44 


12.1 


119 


64.3 


50 


80.6 


23 


79.3 


29 


90.6 


29 


76.3 


13 


72.2 


263 


72.3 


24 

138 


13.0 
74.6 


18 
46 


29.0 
62.1 


6 
18 


20.7 
62.1 


2 

17 


6.3 
53.1 


3 
11 


7.9 
28.9 


5 
15 


27.8 
83.3 


77 
245 


21.2 
67.3 
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TABLE 4 (OONT.) 

FMBEWATION ISSUES 

OMBtions 019, Q30, 031, Q32, 032a 



Public 
Nd. % 



Acadeaic 
No. % 



St>ecial 
No. % 



HiBtoric<d 
No. I 



Town Clerk 
No. I 



Manuscript 
No. t 



All 



No. 



VOll 

Splnt up 
Spine dam 
lipri^t, Mparate 

shelves 
Plat on separate 

shelves 



















(N - 


214) 


(N • 


28) 


(N - 


843) 




138 
64 


39.4 
18.3 


34 

20 


28.8 
16.9 


6 
10 


13.6 
22.7 


11 
10 


12.4 
11.2 


61 
30 


28.5 
14.0 


1 
5 


3.6 
17.9 


251 
139 




29.8 
16.5 


209 


59.7 


75 


63.6 


23 


52.3 


31 


34.8 


104 


48.6 


13 


46.4 


455 




54.0 




44. J 


76 


64.4 


34 


77.3 


71 


79.8 


121 


56.5 


21 


75.0 


478 




56.7 
















101) 


(N - 


233) 


(N - 


31) 


(N • 


864) 




44 

130 
179 
134 
118 


12.9 
38.1 
52.5 
39.3 
34.6 


17 
59 
26 
14 

22 


15.3 
52.3 
23.4 
12.6 
19.8 


20 
17 
3 
1 
5 


42.6 
36.2 
6.4 

2.1 
10.6 


66 
25 
7 
3 
4 


65.3 
24.8 
6.9 
3.0 
4.0 


183 
10 
57 
6 
5 


78.5 
4.3 

24.5 
2.6 
2.1 


19 
9 
4 

1 
0 


61.3 
29.0 
12.9 
3.2 
.0 


349 
249 
276 
159 
154 




40.4 

28.8 
31.9 
18.4 
17.8 


14 
4 


4.1 

1.2 


28 
8 


25.2 
7.2 


11 
1 


23.4 
2.1 


10 
1 


9.9 
1.0 


0 
0 


.0 
.0 


4 

2 


12.9 
6.5 


67 
16 




7.8 
1.9 



None done 
'Archival" t4pe 
Saotdi tape 
Blmr*a glue 
Llbraiy paste 
Japanese tiaaue and 
starch paste 
set tissue 















27 


7.9 


8 


7.2 


2 


4.2 


47 


13.8 


24 


21.6 


26 


54.2 


192 


56.3 


46 


41.4 


7 


14.6 


66 


19.4 


22 


19.8 


6 


12.5 


89 


26.1 


9 


8.1 


2 


4.2 


50 


14.7 


29 


26.1 


9 


18.8 


21 


6.2 


21 


18.9 


10 


20.8 



Books aended how 

Not andici^le 
None done 
Cloth ti|>e 
"Ardiival" t^ 
Sootch tape 
Bookcloth and FVA 
In-4iDUse racasing 







(N - 


217) 


(N - 


30) 


(N - 


839) 




8 


8.7 


31 


14.3 


11 


36.7 


87 




10.4 


62 


67.4 


159 


73.3 


16 


53.3 


334 




39.8 


16 


17.4 


12 


5.5 


0 


.0 


273 




32.5 


13 


14.1 


2 


.9 


3 


10.0 


1:2 




13.3 


3 


3.3 


18 


8.3 


2 


6.7 


123 




14.7 


1 


1.1 


1 


.5 


0 


.0 


90 




10.7 


3 


3.3 


0 


.0 


2 


6.7 


57 




6.8 


(N • 90) 




(N - 


212) 


(N - 


27) 


(N - 


652) 




37 


41.1 


154 


72.6 


11 


40.7 


339 




52.0 


5 


5.6 


4 


1.9 


1 


3.7 


19 




2.9 


4 


4.4 


3 


1.4 


2 


7.4 


20 




3.1 


61 


67.8 


109 


51.4 


19 


70.4 


382 




58.6 


39 


43.3 


12 


5.7 


16 


59.3 


150 




23.0 



(Mecslscd prints, etc. (N - 206) 

housed how? 
Around or in a tube 103 
Roiled in acidic kraft 5 
Rolled in alkaline kraft 6 
Plat in aetal Mp cases 108 
Urge "archival" boxes 37 



(N - 77) 



(N - 40) 



50.0 


26 


33.8 


8 


20.0 


2.4 


3 


3.9 


1 


2.5 


2.9 


2 


2.6 


3 


7.5 


52.4 


53 


68.8 


32 


80.0 


18.0 


27 


35.1 


19 


47.5 



Oversized prints, etc. (N - 174) 

housed where? 

General stacks 61 35.1 

Special collections 106 60.9 

Closed stacks 50 2B.7 



(N • 71) 



30 
45 

27 



(N • 34) 



(N • 43) 



(N - 135) 



(N - 24) 



42.3 


8 


23.5 


30 


69.8 


91 


63.4 


21 


61.8 


27 


62.8 


22 


38.0 


14 


41.2 


25 


58.1 


30 



(N - 481) 



67.4 


2 


8.3 


222 


46.2 


16.3 


9 


37.5 


230 


47.8 


22.2 


14 


58.3 


160 


33.3 



o 

ERJC 



•)3 



TMLB4 (aoNr.) 
FRESBinmriON issies 

OuMtiom Q33« 033«« Q33b, Q33c, Q3ad 



public 
Nd. % 



No. 



% 

123) 



Specled 
No. % 



Historical 



ToMi Clerk 



All 



No. 


% 


No. 


% 


No. 


1 


No. 




% 


(N - 


101) 


(N - 


257) 


(N - 


30) 


(N • 


929) 




72 


71.3 


142 






30.0 


421 




45.3 


29 


28.7 


115 


4«. r 


21 


70.0 








(N - 


29) 


(N - 


114) 


(N - 


21) 


(N - 


507) 




27 


93.1 


79 


69.3 




61.9 


427 




84.2 


4 


13.8 


19 


16.7 




42.9 


107 




21.1 


8 


27.6 


53 


46.5 




38.1 


335 




66.1 


2 


15.2 


7 


6.1 




14.3 


57 




11.2 


(N - 


30) 


(N - 


97) 


(N - 


18) 


(N - 


447) 





Ar« Bicrof ilM houMd (N - 365) 

in the facility? 

No 168 46.0 

Yea 197 54.0 



(N 

10 
113 



(N - 53) 



8.1 
91.9 



20 

33 



37.7 
62.3 



lypaa of aicrofonM 



(N - 197) 



(N - U3) 



(N - 33) 



Nicrofila 


172 


87.3 


107 


94.7 


29 


87.9 


Preaervatlon aicrof il« 


34 


17.3 


31 


27.4 


10 


30.3 


Nicrofidie 


133 


67.5 


106 


93.8 


27 


81.8 


Nlcrocarda 


4 


2.0 


36 


31.9 


5 


15.2 



Nhere are the Mater 
negitivea atored? 
Of f-aite in vault 
Qnaral atacka 
NicrofocB reading rooai 
flipacial collect iona 
Cloaad atacka 
Don't have any 
Don't know 



(N - 167) 



(N - 108) 



<N - 27) 



56 
6 
7 

12 
4 

81 

15 



33.5 
3.6 
4.2 
7.2 
2.4 

48.5 
9.0 



25 
0 
3 

16 
7 

66 
8 



23.1 
.0 

2.8 
14.8 

6.5 
61.1 

7.4 



10 
0 
0 

10 
5 
6 
0 



37.0 
.0 
.0 
37.0 
18.5 
22.2 
.0 



16 
0 
0 
7 
3 
6 
4 



53.3 


56 


57.7 7 


38.9 


170 


38.0 


.0 


2 


2.1 0 


.0 


8 


l.B 


.0 


2 


2.1 0 


.0 


12 


2.7 


23.3 


18 


18.6 5 


27.8 


68 


15.2 


10.0 


3 


3.1 3 


16.7 


25 


5.6 


20.0 


8 ' 


8.2 3 


16.7 


170 


38.0 


13.3 


15 


15.5 1 


5.6 


39 


8.7 



Mwre are the uae (N - 134) (N - 101) (N - 28) 

oopiea atored? 

General atacka 34 25.4 30 29.7 7 

Microfora reading mam 58 43.3 61 60.4 12 

Special oollectiom 38 21.8 22 21.8 9 

Cl oaa d atacka 30 11.8 12 11.9 6 



(N - 29) 



(N - 56) 



(N - 16) 



(N - 364) 



25.0 


4 


13.8 


8 


14.3 1 


6.3 


84 


23.1 


42.9 


4 


13.8 


4 


7.1 3 


18.8 


142 


39.0 


32.1 


16 


55.2 


41 


73.2 9 


56.3 


135 


37.1 


21.4 


6 


20.7 


4 


7.1 4 


25.0 


62 


17.0 



Bow are aicroCilM 
housed? 



(N - 168) 



(N • 110) 



(N - 31) 



(N - 26) 



(N - 72) 



N - 18) 



Plaatic reela 


151 


89.9 


105 


95.5 


30 


96.8 


NKal reela 


37 


22.0 


26 


23.6 


8 


25.8 


nutter bands 


55 


32.7 


52 


47.3 


8 


25.8 


Alkaline ties 


16 


9.5 


37 


33.6 


13 


41.9 


Acidic tnaes 


67 


39.9 


45 


40.9 


8 


25.8 


Alkaline boxes 


45 


26.8 


49 


44.5 


19 


61.3 



(N - 425) 



21 


80.8 


53 


73.6 


17 


94.4 


377 


88.7 


3 


11.5 


8 


11.1 




16.7 


85 


20.0 


1 


3.8 


6 


8.3 




22.2 


126 


29.6 


7 


26.9 


2 


2.8 




50.0 


84 


19.8 


5 


19.2 


19 


26.4 


8 


44.4 


152 


35.8 


15 


57.7 


15 


20.8 


12 


66.7 


155 


36.5 



•If) 
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TABLE 5 

UBMIOr BItOING <NQN-mRB BOCKS) 
QMfltlon Q34, 035, 036 



^r'*'. r"*"! r-^'^'S r-""*. 

»"•-">■ <H-:«if--- 

ta-'tkno. 13S 39.0 25 a 25.6 2! 2i.l ul «.i J J,';} ?S g.i 

»atet«to-LBi-iai?"-?M-;-209i (ii-;-iMr <*;■«)- (ii-;-32)- m-mi 

s, ^ i s si: .! J .!;• ,J :S i si sH .11 

Binding^dKLion (H - 205) Zi-.-foO)- IH-Hi W- iS) — IH^-Hr IH''^ --(N-^-iea-) 

i... »-L...LJ':f L...":' * " ^ - 

TABCf 6 

SPBCIM. CDLUKTICNB / liOCM. HISIOV GOLLECnCNB / ARCHIVES 
OtMMtions Q39 

Pi4)lic specif Historical Tow Clerk Nmuscript All 

(to. % Mo. % No. % No. % No. % 

'"^^^^^i^^^^^ ^"'-"^J <N"-"2ii) (N-;-32)- (N-;-87i)- 

*«• 249 69.7 89 75.4 48 94.1 86 84.3 139 65.9 29 90.6 640 73.5 
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erJc 



TABLB 6 (omrj 

SnClM. CDLUCnOHB / LOGML HlSiaV OQIiLGCriCMS / AiCHIVES 
Qu«stiona Q39a, Q39b. 039c, QIO, Qll 





PiA>lic 


Acadoiic 


Sliecial 


Historical 


Town 1 


Clerk 


Manuscript 


All 






NO. 


• 


No. 


i 


No. 


t 


No. 




% 


No. 


t 




t 


no. 




t 


Niter lals In sicclal 


(N - 


250) 


(N - 


89) 


(N - 


48) 


(N - 


89) 




(N - 


140) 




29) 


CM m 






ool lections 




























Mre books 


111 


44.4 


73 


82.0 


38 


79.2 


64 




71,9 


29 


20.7 




«il 7 
DA . f 


J JU 




51.2 


Itanuscripts 


81 


32.« 


68 


76.4 


40 


83.3 


74 




83.1 


18 


12.9 


24 




305 




47.3 


Local raoords 


136 


S4.4 


13 


14.6 


15 


31.3 


57 




64.0 


129 


92.1 


7 


24 1 


357 




55.3 


Local history 


243 


97.2 


39 


43.8 


26 


54.2 


82 




92.1 


92 


65.7 


11 


37.9 


493 




76.4 


PhotograplMi 


155 


62.0 


38 


42.7 


29 


60.4 


81 




91.0 


77 


55.0 


15 


51 7 






61.2 


155 


62.2 


71 


79.8 


39 


81.3 


86 




96.6 


24 


17.1 


25 


86.2 


400 




62.0 


Art works 


63 


25.2 


44 


49.4 


26 


54.2 


55 




61.8 


5 


3.6 


13 


44.8 


206 




31.9 


Microfocas 


90 


36;0 


50 


56.2 


21 


43.8 


23 




25.8 


24 


17.1 


17 


58.6 


225 




34.9 


Audio-Visual Mterials 


65 


26.0 


53 


59.6 


23 


47.9 


32 




36e0 


3 


2.1 


20 


69.0 


196 




30.4 


Itiar* are these 


(N - 


197) 


(N • 


82) 


(N - 


40) 


(N • 


65) 




(N - 


133) 


(N ■ 


26) 

Aia# 




S43) 




collections housed? 






























S|wcial collections 


140 


71.1 


72 


87.8 


26 


65.0 


45 




69.2 


29 


21.8 


17 


65.4 


329 




60.6 


vault 


30 


15.2 


12 


42.5 


17 


42.5 


25 




38.5 


120 


90.2 


8 


30 8 


313 




39.0 


Closed stacks 


84 


42.6 


36 


55.0 


22 


55.0 


32 




49.2 


4 


3.0 


12 


46.2 


190 




35.0 


Nhere are these 


<N - 


250) 


(N - 


91) 


(N - 


49) 


(N - 


88) 




(N - 


140) 


(N - 


28) 


(N ■ 


646) 




roosB located? 
































66 


26.4 


31 


34.1 


18 


36.7 


92 




36.4 


69 


49.3 


12 


42.9 


228 




35.3 


Attic 


17 


6.8 


3 


3.3 


1 


2.0 


12 




13.6 


6 


4.3 


2 


7.1 


^A 




6.3 


UtVer floor 


76 


30.4 


44 


48.4 


24 


49.0 


44 




50a0 


20 


14.3 


9 


32.1 


217 




33.6 


Main floor 


150 


60.0 


32 


35.2 


18 


36.7 


43 




48 #9 


104 


74.3 


9 


32.1 


356 




55.1 


Main building 


68 


27.2 


45 


49.5 


21 


42.9 


32 




36.4 


47 


33.6 


8 


28.6 


221 




34.2 


S%»rate facility 


1 


.4 


15 


16.5 


13 


26.5 


11 




12.5 


6 


4.3 


1 


.J e V 


47 




7.3 


Staff access to special 


(N - 


202) 


(N - 


65) 


(N - 


38) 


(N • 


69) 




(N - 


119) 


(N • 


18) 




511) 

DA A 9 




collections aaterials 
































Open without a key 


146 


72.3 


21 


32.3 


17 


44.7 


34 




49.3 


47 


39.5 


8 


44.4 


305 




59.7 


Staff key 


32 


15.8 


19 


29.2 


7 


18.4 


12 




17.4 


15 


12.6 


5 


27.8 


90 




17.6 


Senior staff only 


16 


7.9 


28 


43.1 


18 


47.4 


25 




36.2 


60 


50.4 


7 


25.0 


154 




30.1 


Patron access to spec. 


(N - 


217) 


(N - 


87) 


(N - 


44) 


(N - 


83) 




(N - 


153) 


(N - 


28) 


(N - 


612) 




collections saterials 
































Gpen browsing 


60 


27.6 


5 


5.7 


0 


.0 


10 




12.0 


5 


3.3 


0 


.0 


80 




13.1 


Mterials retrieved and 


































use supervised by 


































staff 


140 


64.5 


73 


83.9 


41 


93.2 


72 




C6.7 


122 


79.7 


24 


85.7 


472 




77.1 


All saterials at saae 


































tim 


56 


25.8 


23 


26.4 


5 


11.4 


IS 




18.1 


25 


16.3 


4 


14.3 


128 




20.9 


Hater iala one at a tine 


33 


15.2 


26 


29.9 


20 


45.5 


29 




34.9 


44 


28.8 


11 


39.3 


163 




26.6 



o 
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TMUi C ((DHT.) 

8PBCIM. QQUA^riCNS / LOCAL HISTOfOr GOLLBCTIONS / ARCHIVES 
Questions QI2, 043, QI4 



Public Acadmic ^ial Historical torn ClerK Hfnuacript All 

ito. • No. % No. % No. I No. I No. I No. % 

^'SJSieTS'R?"" (n"-"85) lH''i2) {H''m "(n'-'US)' (n'^H)" (H'SH) 

^ rsstrictions 196 84.1 48 56.5 17 40.5 46 59.7 70 60.9 5 21.7 382 66 4 

Pacsr and pencil only 16 6.9 27 31.8 21 50.0 23 29.9 20 17 4 13 56 7 120 20 9 

Jjpsr, pns, coats, etc. 24 10.3 12 14.1 4 9.5 12 15.6 6 5 2 5 n.l « 110 

Itoasterials 0 .0 4 4.7 0 .0 0 .0 19 16.5 0 .0 23 4.0 

*efe"afe"ii8:7ardilvai"(N"-"i83f (m'-'mF (n"-"46)" (n"-"88)" (n'^'io?)" (n"-"26) (n'^'sSS) 
■Bterisls housed? 

SrfiJitSfiSS: *S ii 2*! f5 ^^.O 76 71.0 12 46.2 350 65.8 

Oorruiptsd boxes 32 17.4 22 26.8 9 19.6 12 13.6 49 45.8 8 30.8 132 a 

Alkaline boxes 71 38.8 67 81.7 33 71.7 57 64.8 19 17 8 23 88 5 270 lo'l 

Manila folders 71 38.8 29 35.4 10 21.7 26 29.5 43 40 2 10 38 5 189 «'? 

Mk^folders 63 34.4 63 76.8 31 67.4 54 61.4 9 1,1 ll S.I 4II 

Scrapbooks 79 43.2 42 51.2 24 52.2 48 54.5 9 8.4 13 50.0 215 40.4 

BSitKe p^aSeiil^ ?N-'26i) iN'^'isf Wi'm Tn'^m) ?N";"ii3f Ih'K) (NiW 
tasks pecforaed 

Itothing 113 56.2 16 18.8 5 10.6 10 11.9 75 66.4 1 4 0 220 39 

RSBOV* staples 67 33.3 52 61.2 35 74.5 63 75.0 34 30 1 21 84 0 212 «2 

SSSd in alkaline '''' " '''' « ^ ^5 IVo III fill 

«JSi*^ S ?S*! " « 73.8 13 11.5 24 96.0 254 45.8 

RMOwe photos 38 18.9 53 62.4 33 70.2 59 70.2 3 2.7 21 84 0 221 M B 

llwve nwsprint, etc. 49 24.4 53 62.4 30 63.2 51 60.7 6 5.3 19 76 0 208 37 5 

Hi.idify and flatten 7 3.5 13 15.3 8 17.0 10 il.l 2 l.l 5 20.0 Ts I'l 

tabu: 7 

DiaASRR FREPARBINESS 
Question QI5 

Public Academic Sfcwcial Historical Town Clerk Nniscript All 

tto. % Ito. % No. I No. I No. % NO. % No. I 

^^'S^^SrSr <n'-'362)' (Ni'iW) (N-'SO)" (N'i'ioi)" (n"-"235) (n';"32) iH''m) 

?L ^i'l II ?! ^* ^5.0 222 94.5 20 63.0 765 85.4 

*® , *^ ^'^ 19 16'* 12 24.0 3 3.0 6 2.6 9 28.1 62 £9 

In preparation 14 3.9 24 20.7 9 18.0 12 11.9 7 3.0 3 9.4 69 7 7 
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BEST COPY AVAILABLE 



TABLE 7 (OOHT.) 
DISASRR miPMEDNBSS 
QuMtlon OlSa 



P»<>lic Acadoilc Slwcial Historical Town Clerk Nsiuscrlpt All 

tto, % Uo, % No. I NO. % No. I No. % ND. I 

OlMster'pian (N'-'Si)""" (N-'uf (N'-'iif (N"-"i8) (N-"i3)"" (N"-"i2) (N'iiii) 

I. ?? ^ " 95.5 13 72.2 8 61.5 10 83.3 116 81.1 

aVPliCB stored of f-8ite 12 37.5 29 63.0 8 36.4 4 22.2 6 46.2 2 16.7 61 42 7 

urgency aivpliee llet 24 75.0 42 91.3 19 86.4 12 66.7 7 53.8 8 66.7 112 78.3 
Oacriptlon ot caergency 

procjeckirca 27 84.4 43 93.5 22 100.0 15 83.3 9 69.2 11 91.7 127 88.8 

Moowcy prioritice 25 78.1 29 63.0 18 81.8 13 72.2 8 61.5 8 66.7 101 70.6 

Llet d eteff volunteers 15 46.9 27 58.- 14 63.3 10 55.6 5 38.5 6 50.0 77 53 8 

Cownity rSKMroea 23 71.9 38 82.6 15 68.2 10 S5.6 6 46.2 7 58.3 89 62 2 

Oonservation experts 23 71.9 37 80.4 16 72.7 10 55.6 7 53.8 8 66.7 101 70.*6 

TMLB 8 

iNsrnvricmL om 

Question 0I8« Q«9 

Pi*>llc Acadnlc St>eclal Historical Town Clerk Htmscript All 

»*>. • No. • No. I No. I No. % No. % No. I 

SiM'oi'took" "(n";'364) ?N*-"i2i)' ""iHm'il)"' (N'^'iOl)'" (n"-"209)""" (N"-"32r <n";"878)" 

collect ion 

l«000«000f 5 1.4 9 7.4 3 5.7 0 .0 1 .5 0 0 18 2 1 

500,000-999,999 2 .5 11 9.1 2 3.8 0 0 0 0 0 0 15 f 7 

250,000-499,000 8 2.2 12 9.9 1 1.9 1 1.0 0 .0 0 0 22 2 5 

100,000-249,000 38 10.4 33 27.3 7 13.2 0 .0 2 1 0 0 0 80 9 1 

SO,00(M9,000 76 20.9 30 24.9 5 9.4 1 1.0 0 0 0 0 112 12 8 

" ^ 5.8 22 41.5 93 93.0 175 83.7 20 66.7 370 42.1 

ttotxKkm 0 .0 0 .0 1 1.9 1 1.0 27 12.9 7 23.3 36 4.1 

Si»"ff'i;?>lvii (N"-'346)'"" (N';"i69) (n'^'SO) ""(n"-"98) (N"-*i74)' (h'-Ii) ""'in'^IM) 
ool lection 

•tore then 10,000 feet 1 .3 8 7.3 2 4.0 0 .0 4 2.3 2 6.5 17 2 1 

5,000-9,999 ftet 0 .0 6 5.5 6 12.0 0 .0 2 1 1 2 6 5 16 2 0 

2,50(M,999 feet 3 .9 8 7.3 2 4.0 2 2.0 2 1 1 6 19*4 23 2 8 

1,000-M99 feet 8 2.3 9 8.3 5 10.0 5 5 0 6 3 4 8 25 8 41 5*? 

500-1,000 fert 8 2.3 5 4.6 8 16.0 5 5.0 13 7 5 3 li 1\ I o 

50-99 feet 30 8.7 5 4.6 5 10.0 13 13.0 25 14.4 3 9.7 81 10.0 

1-49 feet 122 35.3 15 13.8 9 18.0 45 45.0 46 26.4 1 3 2 238 29 5 

NO archives collection 150 43.4 26 23.9 3 6.0 8 8.0 54 31 0 1 3 2 242 30 0 
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r,3 



1MLB 8 (cmr.) 
QuMtlonOSl 



r^'j r-"^ r-^n 

*^^S7^"" iH-;-2i7.- iH-;-3j,- SVili,- 

J> 271 7t.3 4< 39.7 18 36.0 31 33 3 i« ,4 1 . 



